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AIMUHUCTPAIIUA TOPOJCKOI'O OKPYTA ITIEPBOVYPAJIBCK
MOCTAHOBIIEHME

30 44 20979 | N 30L3

r. IlepBoypanbck

O6 yTBep)KAEHHH aJMUHHCTPaTHUBHOTO
perjlaMeHTa TIpe/j0CTaB/IeHHUS
MYHULUTATbHOM yCIIyTH «Bbigaua
paspellieHys] Ha WCIO/Ib30BaHWE 3eMeb
WIA 3eMeJIbHOTO0  y4yacTKa, KOTOphIe
HaxofATCs B TOCYJApCTBEHHOH WU
MYHUIMIIAIBHOM  COOCTBEHHOCTH, 0e3
IIPe/IOCTaB/IeHUs] 3eMe/IbHBIX YUYaCTKOB W
YCTaHOB/IEHUsI CEpPBUTYTa, IIyOIMUHOIO
CEepBUTYTa»

B coorBerctBuu c PepepanbHbIM 3akoHOM OT 06 oOkTs6pss 2003 roma Ne 131-@3
«O6 061X NPUHIMIIAX OpraHKU3al[Myd MECTHOTO CaMoyIIpaB/ieHus B Poccutickoii ®emeparpu»,
3eMe/IbHBIM KoZeKcoM Poccuiickodi @epepaiuu or 25 OkTs0ps 2001 roga Ne 136-D3,
@ezepabHBIM 3aKOHOM OT 25 oktsa0psi 2001 roga Ne 137-@3 «O BBegeHWH B [IeHCTBHE
3emenbHOro Kozekca Poccuiickoit @eneparun», ®emepanbHbiM 3aKkoHOM 0T 27 uroist 2010 roga
Ne 210-®3 «O6 opraHu3aIiiy IpeoCTaBAeHUs FOCYJAPCTBEHHBIX ¥ MYHULMIIAIBHBIX YCIYT»,
YcraBom ropozckoro okpyra [lepBoypasbcK, AJMHUHUCTpaljisi TOPOZACKOrO OKpyra
ITepBoypasbCck

ITOCTAHOBJIAET:

1. YTBepAuTh AJIMHHUCTDPATUBHBIN PEryiaMeHT IIPe/JOCTaB/IeHHs MyHHULUIIIbHOM
yoiyru «Beijaua paspellleHUs: Ha UCII0/Ib30BaHKWe 3eMeJlb WM 3eMe/IbHOI'O y4acTKa, KOTOphIe
HaxOZsTCS B TOCYAApCTBEHHOM WM MYHHIMITAJLHOH COOCTBEHHOCTH, 6e3 mpezocTaB/leHHs
3eMeJIbHbIX Y4aCTKOB M yCTAHOB/IEHUS CEPBUTYTA, ITyO/IMUHOrO CePBUTYTa» (IIPUIAraeTcs).

2 Hacrosiiee  mocraHoBieHvie — omyOyimkoBaTh B rasere  «BeuepHui
ITepBoypanbck» ¥ pasMecTHTh Ha O(QUIMAaIbHOM calTe FOPOACKOro okpyra Ilepsoypanbck B
cetu VIHTepHeT. -

3. KoHTposib 3a HCIIOJIHEHMEeM HaCTOSILero II0CTAHOB/IEHHS BO3JIOXKUTh Ha
3amectuTesis ['J1aBbl AIMUHHCTPAITAN 10 MyHULIUITAILHOMY yIipas/ieHuto [I.M. KproukoBa.

P SpANOBCk,

° ?
Co’gv@"_r_ifq,ef&’o_,, o X

XA~
"0 oo
oo\,

I'naBa ropogckoro okpyra Ilepsoypaib : V.B. Kaber




[Tpunoxenue

YTBEP)XIEH

TIOCTaHOBJ/IeHUeM A JMUHUCTpaL{iy
ropogckoro okpyra Ilepsoypasbck
or 30.11.2022 Ne 3073

AJIMAHUCTPATUBHBIN PETJIAMEHT ITPEJJOCTABJIEHUSA MYHUILIMIIAJIBHOMN
YCIIYT'U «BBIJAYA PASPEIIIEHWSA HA UCIIOJIB3BOBAHUE 3EMEJIb NJIN
3EMEJIBHOI'O YYACTKA, KOTOPBIE HAXOIATCA B TOCYJAPCTBEHHON WJIN
MYHULIUTIAJILHOM COBCTBEHHOCTH BE3 ITPEJOCTABJIEHNA 3EMEJIBHBIX
YUYACTKOB 1 YCTAHOBJIEHNA CEPBUTYTA»

1. O6I11Me HOIOKEHHS
[TpegMeT pery/aupOBaHUs perjaMeHTa

1. AZAMHUHUCTpAaTHUBHBIM perylaMeHT Ipe/ioCTaB/leHHsl MyHULUTIA/TIbHON yeayru «Bbifaua
paspellleHUs] Ha HCIO/b30BaHUE 3eMeslb WM 3eMeJIbHOI'O yuacTKa, KOTOpble HaXo[sTCS B
rOCy/lapCTBEHHOW WM MYHHLMIIATLHOW COOCTBEHHOCTH, 0e3 IpefOoCTaBleHHs 3eMesbHBIX
YyYaCTKOB M YCTaHOB/IEHUS CEPBUTYTa, MyOJMUHOTO CEpBUTYTa» yCTaHABIWBaeT IOPSAOK U
CTaH/japT ITpe/jOCTaB/lIeHUsI MYHHUL[UIIAALHON YCayTu «Bbiflaua paspeliieHHsl Ha UCIIONb30BaHUe
3eMe/lb WM 3eMe/JIbHOTO yuacTKa, KOTOpble Haxo[sTCs B TIOCYAapCTBEeHHOM WM
MYHHLIMIIA/TBHOM COOCTBEHHOCTH, O€3 MpeoCTaB/eHrs 3eMe/IbHBIX YUacTKOB U YCTaHOBJIEHUS
CEepBUTYTa, ITyOJINUHOIO CEPBUTYTa.

2. Hacrosaummii persiaMeHT yCTaHaB/IMBaeT CpPOKM UM  I[OC/e/|OBaTe/lbHOCTb
aJIMUHUCTPATHBHBIX Tpolieyp B AJMHUHHUCTpalldd TopojJcKoro okpyra llepBoypasbck,
OCYII[ecTB/IsIeEMBbIX B X0O/je TpelocTaB/IeHHsI MyHULMIIA/JILHON YCAYTH, NOPsIOK B3aUMO/ieACTBYs
MeX/y AO/KHOCTHBIMU JIMLJaMU, B3aUMO/IeHCTBUS C 3asiBUTE/ISIMU.

Kpyr 3asBurenen

3. 3asBUTe/NsIMM Ha T[O/yueHUe MYHMLIMIIAABHON VCAYTU SBASAIOTC (pH3UUecKue
U IopyjuuecKde JMlla, 3aWHTepecOBaHHble B IIpe/OCTaB/JeHHWH MYHULMIIAIBHOW yCAyTH
B TpaHHUIaX 3eMe/NbHBbIX YYaCTKOB, HAaXOZASIUXCS B MYHHUIUINAJLHOW COOCTBEHHOCTH
AMuHHUCTpau ropogckoro okpyra [lepBoypanbck, mubo 3eMesb UM 3eMe/bHBIX YUacTKOB,
rocyjapcTBeHHasi COOCTBEHHOCTb Ha KOTOphble He pasrpaHHueHa, pacIlo/IoKeHHBIX
B I'paHUL{aX [Opo/CcKoro okpyra IlepBoypanbck.
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TpeboBaHus K MOpsiIKYy MHGOPMUPOBAHKS O TIPEJOCTaB/IeHUH MYHHULUITATEHON YCIyTH

4. 'npopmupoBaHUe 3asiBUTe/IEN O MOPsiiKe TIpejOCTaBIeHNsT MYHULIUIIAIBHON YCIyTH
OCYIIeCTBJ/ISIETCSI  HEIOCPEeJCTBEHHO  MYHHUIL[MITATBHBIMH  C/IYXKAIIMMHA A JMUHUCTPAL{H
ropojickoro okpyra IlepBoypasbck TpH JIMUHOM IpHreMe (IO TIpeiBapUTEIBLHOM 3aliCH) U T10
TesiepoHY, a TakKe uepe3 ['ocyaapcTBeHHOe O10/PKEeTHOe yupeskaeHHe CBep//IOBCKON 0b1acTH
«MHOroyHKIMOHa/MBHBINA L[eHTP TpeJoCTaB/leHNs] TOCYAApCTBEHHBIX U MYHHLIUIAIBHBIX
ycayr» (nanee — MOI).

5. Vudopmaruss o MecTe HaxoxAeHUsi, Tpapukax (pexkume) paboOThl, HOMepax
KOHTakKTHBIX TeleOHOB, aApecax »3MeKTPOHHOM TIOUTBI M O(QHUIMAJBHBIX  CaTOB
A ZIMUHHCTpAIMY TOpO/ICKOro oKpyra IlepBoypanbck, HHPpOpMAIUs O TIOpsiKe ITpeAoCcTaB/IeH s
MYHHLIMIIA/IIBHOM YCAYTU M YCIYT, KOTOPHIE SIBJSIFOTCS HEOOXOAMMBIMH U 00si3aTeIbHBIMU 1151
TIIpeIOCTaB/IeHUsT MYHHUL[MIAALHONW YCAyTH, pasMelleHa B QefepasbHONM TOCyAapCTBEHHOM
MH(OpMaLIMOHHON cucTeMe «EIMHBIA TOpTan rocysapCTBEHHBIX M MYHHLMITATBHBIX YCIyT
(yukuumit)» (nanee — Eaunbiil mopTan) no aapecy http://www.gosuslugi.ru, Ha oduiasLHOM
calite ropogckoro okpyra Ilepoypansck (www.prvadm.ru), Ha opUI[HaTBHBIX CalTax B CETH
WHTepHeT ¥ MH(OPMALIMOHHBIX CTeH/aX AJMHHUCTPALUK FOPOACKOro oKpyra IlepBoypasbck,
Ha oHIMaNBEHOM caiiTe MHOTO(QYHKIMOHAJIBHOT'O LIEHTPA IIpeJoCTaB/IeHUs] TOCyJapCTBeHHBIX
Y MyHUIMIANbHBIX yoayr (www.mfc66.ru), a TakkKe TIpejoCTaB/seTCs] HEMOCPEACTBEHHO
MYHHULIMTIA/MBHBIMA ~ TPaKJAHCKAMH  CAYXKAIUMU ~ AIMHHUCTpAaliid T'OPOJCKOrO  OKpyra
I[TepBOypasbCK MpU IMYHOM TpHeMe (I10 Tpe/iBapUTENBHOMN 3aITHCH), @ TaKXKe T0 TesledoHy.

6. OcHOBHBIMM TpeGOBaHMSIMM K WHGOPMUPOBAHHIO TpaXJaH O TIOpsAKe
TIpe/IOCTaB/IeHUsT MYHHLIMITATBHON YCJAYIH U YCIYT, KOTOpble SIBJSIIOTCS HEOOXONUMBIMU H
o0sI3aTeNIbHBIMK JIS1 TIPeJJOCTaB/IeHHs] MYHHUIMITATLHON VCJIYTH, SIB/SIIOTCS JJOCTOBEPHOCTH
IpeIOCTaB/IsIeMON  MH(OpMAIMM, YeTKOCTh B  HM3JIOKEHWMH HHQPOPMAaL[UM, IIOJHOTA
WH(OPMHUPOBaHHUSI.

7. Ilpu ob1eHny ¢ rpakaaHam# (1o TeeOHy WM JTAYHO) MYHHULUIIA/IbHBIE CTyKalljye
AZIMUHHCTpaIiid TOpPOACKOro oKpyra IlepBoypasibCcK AO/DKHBI KOPPEKTHO W BHHMAaTebHO
OTHOCHUTHCS K IpaXk[jaHaM, He VHIDKasi X YeCTH U JOCTOWHCTBA. YCTHOe WH(GOPMUPOBaHUE O
TOpsi/iKe TIpe/jOCTaB/IeHUsI MYHHULMITATbHON YCIYTH AOKHO TIPOBOAUTHCS C WCIIO/IB30BaHUEM
o(UIMaTbHO-/e/IOBOI'O CTUJIS PEUH.

8. NndopmupoBaHue rpaxgaH O IOpsiKe TMpeAOCTaBIeHHs] MYHHULUNAIBHON YCAYTH
MOXKeT OCYIeCTB/ISITHCS C UCTIONIB30BaHHEM CPe/ICTB aBTOMH(OPMHUPOBaHMSI.

Pasgen 2. CtangapT npezocTaB/ieHNsI MyHULUTNIATBHON YCIyTH
HanmMeHoBaHre MyHULIUIIAIBHON yCIYTU
9. HaumeHoBaHMe  MyHMIMINAJIBHOM  yciIyru —  «Bblgaua  paspelieHusi
Ha  WCMOAb30BaHWE  3eMe/lb  WAM  3eMeJbHOIO  yuacTKa, KOTOpble — HaXOASATCS

B T'OCY/IJapCTBEHHOW WM MYHHIUIMAJBLHONW COOCTBEHHOCTH, 0Oe3 Tpe/OoCTaB/eHUs] 3eMesbHBIX
YYaCTKOB U YCTaHOBJIEHUSI CEPBUTYTA, Iy OIMUHOTO CEPBUTYTax.
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HaumeHoBaHue OpraHa, IpeAoCTaBJ/IAKIIETr0 MYHUIUIIA/IBHYIO YCIYI'Y

10. MyHunmnanpHas ycayra npefocTab/iseTcss AJMUHUCTpaliMed IOpOJCKOrO OKpyra
[lepBOypa/bck B /vlle YTIpaB/ieHUs] apXUTEKTYPhl U IPaloCTPOUTENLCTRA (faee — YAuUl).

HaumeHoBaHMe OpPr'aHOB U OpraHH3allvu, O6paH_IEHI/Ie B KOTOpLIE
HEO6XO,E[I/IMO AJIs1 TIpEOCTaBJ/IEHUA MyHI/IL[I/IHa]'II:HOI‘/JI yCIyIru

11. Ilpu npefocTaBAeHUN MYHHULIMIIAIBLHON YCIYTH B KaueCTBe UCTOYHUKOB TO/yUeHusI
JIOKYMEHTOB, HEOOXOIUMBIX /ISl TIPe/IOCTaB/IeHHs MYHUIIUTIAIbHOM YCIYTH, MOTYT TIPUHHUMATh
yuacTHe B paMKax Me)KBe/JOMCTBEHHOI'0 MH(OPMaI[OHHOTO B3aUMO/IeCTBUSI:

1) TeppUTOpHAbHbIE Oprasbl ®enepanbHOM HajIoroBou CITY>KOBI
Poccutickon ®@epepanny;

2) TeppuTOpHaibHble oOpraHbl ¢ejepaqbHOIO OpraHa UCIOIHUTENFHOM BJACTH,
YIIOJHOMOUEHHOTO Ha  OCYIIleCTB/AeHHe TOCyJapCTBeHHOO KaJaCTpOBOTO  yueTa U
rOCyZlapCTBeHHOM peruictpaliud rpaB (YrpaeineHve DegepanbHOM CyKObI TOCyAapCTBEHHON
perucTpaiiy, Kajgactpa U kKaprorpaduu rno CeeppsioBckod obnactu (bumuan ®enepaabHOrO
rOCyZlapCTBeHHOTo  OwoKeTHOro  yupexzaeHuss «®DefepasbHasi  KaJacTpoBasi — IajaTta
denepanbHOM CIYKObBI TOCYZIADCTBEHHOM perucTpallud, KajacTpa U KapTorpadum» 1o
CBep/I/IOBCKOM 0bsactn), YnipaBneHue deepasbHON CY>KOBI FOCY/JapCTBEHHON perucTparivy,
KaZlactpa u Kaprorpaduu o CBep//I0BCKOM 00/1acTH).

12. 3amperjaeTcst TpebOBaTh OT 3asiBUTeJsI OCYIIeCTBJIEHUs AeHCTBUM, B TOM UHC/Ie
COIJIaCOBaHUM, HeOOXOAUMBIX /i1 TIONyUeHWs] MYHHUIUIAIbHOW YCJAYTH U CBSI3aHHBIX
c obpalleHWeM B WHble OpraHbl MeCTHOTO  CAMOYIIPABJIeHHWs] UM OpraHHW3alluy,
38 UCK/IIOUEHUEM TIONYUEHUsT YCAYT, BK/IIOUEHHBIX B IepeueHb YCJAYT, KOTOphIe SIBJSIOTCS
HeOOXOAIUMBIMU U ODOsI3aTe/bHBIMU  JIJIT  TIPeJOCTaB/AeHHs MYHMIIMIIAILHON — YC/IyTH.

OnuMcaHue pe3y/bTaTa IpelocTaB/eHNs] MyHULUTIA/IBHON YCIyTH

13. Pe3yibTaToOM IpejoCcTaBAeHUsT MyHULIUIIAbHOM YCIYTH SIB/SETCS:

1) peleHve o Bbljaue paspellleHUs Ha HCIIO/Ib30BaHUe 3eMeslb WM 3eMesIbHbIX
yYaCTKOB, HaXO/SIIUXCST B TOCY/JapCTBEHHON COOCTBEHHOCTH, Oe3 Tpe/jOCTaB/IeHHsT 3eMeTbHBIX
YyUYaCTKOB U YCTaHOBJ/IEHUS CEPBUTYTa;

2) oTKa3 B Bbllaue paspellleHHs] Ha MCIIO/b30BaHUe 3eMe/lb WM 3eMeJIbHbIX YUacTKOB,
HaXO/SILIUXCS B TOCYAapCTBEHHOM COOCTBEHHOCTH, 6e3 Tpe/joCTaB/IeHNs 3eMebHBIX YYacTKOB
Y YCTaHOBJIEHUS CEPBUTYTa.
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CpoK npeiocTaB/IeHHs] MyHHULUIAIbHON YC/IYTH, B TOM YHCJ/IE C yUeTOM HeOOXOJIMOCTH
obparieHysI B OpraHM3aliiy, yUacTBYIOL[He B IIpe/jOCTaB/IeHNH MYHULIUIIAIBHOMN yCIyTH, CPOK
IIPUOCTAaHOBJIEHUS [1pe/JOCTaBIeHUsI MyHULIUIIAAbHOM YCAYTH B C/Iy4ae, eC/Id BO3MOXXHOCTb
IIPUOCTaHOB/IEHUsI NIpe/lyCMOTpeHa 3aKoHoAaTebcTBOM Poccutickoit @esiepaliny U
3aKOHO/aTe/IbcTBOM CBep/AJIOBCKOM 00/1aCTH, CPOK BbIauM (HarlpaB/eHusl) JOKYMEeHTOB,
SIBJISIFOIL{UXCSI pe3y/IbTaTOM Ipe/loCTaB/IeHUs] MyHULIUIIAIBHON yCIyTU

14. Cpok mpefocTaB/IeHUs] MyHUILIATIAIbHOW YCAyTH - 19 (neBATHaA1[aTh) pabounx JHer
CO JiHSI peruCTpaLuy 3asiBJIeHHUs1.

B ciyuae pasmellleHHsi JIMHUM 3/1eKTpolepefiaud K/laccoM HampspkeHus 1o 35 KB,
a TaKKe CBsI3aHHBIX C HUMH TpaHC(OPMAaTOPHBIX MOACTaHLMM, paclipe/je/IuTe/bHbIX IYHKTOB U
VHOIO IIpeJlHa3HaueHHOI'o /I  OCYIeCTB/AeHWs Ilepeflaud  3/IeKTPUUeCKOM 3SHepruu
obopyoBaHus, bl pasMelljeHHs] KOTOpOTr'0o He Tpebyercst paspelleHye
Ha CTPOMTENbCTBO, pellleHWe O Bbljaue WM OO OTKase B Bblaue paspelleHHs] TPUHUMAETCS
YIIOJHOMOUEHHBIM OpraHoM B TeueHue 10 (fecsatH) pabounx AHeH CO AHS TIOCTYIUIEHUS
COOTBETCTBYIOL[eTO 3as1B/IeHUSI.

ITpn nopave 3asB/IeHUs O IIpe/jOCTaB/IeHUM MYHULMIIAILHOM yeayru udepes M®I] cpok
OKa3aHUs YCIYI'M UCUMCIISIeTCs CO JHS perMCcTpaljy COOTBeTCTBYOLero 3asByeHuss B M®II.

HopmatrBHEbIe IIpaBOBbIe aKThl, pery/JIupyolijye MpejocTaB/leHre MyHULUIAIbHON YCIyTH

15. IlepeueHb HOpMAaTHMBHBIX IIPaBOBBIX aKTOB, peryJHpYIOLIMX IIpeJocTaB/leHre
MYHHULMINAMBHONW VC/AYTHM, C yKa3aHWeM WX PpeKBHU3UTOB W MCTOUHMKOB O(QUIIMAaIbHOIO
oIy0O/IMKOBaHUsI pa3MelljeH Ha O(pHIMaTLHOM caiTe TOPOACKOro okpyra IlepBoypasbck B ceTH
«/HTepHeT» MO ajpecy: www.prvadm.ru ccbUIKA Ha YCAyIy Ha odUIMaJbHOM caiiTe
MYHHUIMIaTbHOrO  oOpa3oBaHus) W Ha FEaudHom moptanme  http://www.gosuslugi.ru
AZMUHHCTpaIWisi TOPOJACKOrO OKpyra IlepBoypanbck —obecrieunBaeT —pasMelljeHHE U
aKTya/ly3al{[io [1epeyHsl YKa3aHHbIX HOpPMaTUBHBIX IIPABOBBIX aKTOB Ha CBOeM O(UIIMAIbHOM
cauTe B ceTu IHTepHeT U Ha EfriHOM nopraie.

HcuepribIBatoluii mepeueHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHUU
¢ 3aKOHO/IaTeTbcTBOM Poccutickoi ®efiepaliuu U 3aKoHOAaTeIbcTBOM CBep/I/IOBCKON 00J/1acTH
JI71s1 TIpeIOCTaB/IeHUsI My HULIUTIA/ILHOM YCIYTH,
U YCJIYT, KOTOPBIE SIBJSIFOTCS HeOOXOAUMBIMU U 00s13aTeTbHBIMU JIJ1s1 TIPe/IOCTaB/IEHUST
MYHHIUIATBHON YC/IYTH, MOAJIeXKaIIUX Mpe/[CTaBIeHHUIO 3asiBUTe/IeM, CIIOCOOBI UX TIOyUeHHsT
3asiBUTeJIEM, B TOM UHCJ/Ie B 3/IeKTPOHHOU (popme, MOPsI/IOK UX TTpe/iCTaBIeHHs

16. Jlnsa mpefocTaB/ieHHsT MYHULIMIIAABHOW YCAYTH 3asiBUTE/U IIpefCTaBIsioT B YAul'
mbo B M®DII:

1) kKonMM [OKYMEHTOB, VAOCTOBEpPSIOLIMX JHWYHOCTb 3asiBUTe/sl U IIpefcTaBUTessI
3asBUTe/Isl, U JIOKYMeHTa, IOATBepKJarollero IIOJIHOMOYMS IIpe/iCTaBUTe s 3asBUTess], B
c/llydae ecad 3asiBleHWe O Bblade paspelleHds 0Oe3 TIpOBe/leHUs] TOProB IIOZAAeTCs
TripeJicTaBUTe/IeM 3asBUTeJIs;
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2) cxeMa rpaHML] IpeArionaraeMbIx K MCIO/Mb30BaHUIO 3eMeslb WM YaCTH 3eMesIbHOI'O
yyacTKa Ha Ka/JlaCTPOBOM ILIaHe TeppPUTOPUM C yKa3aHHeM KOOpAMHAT XapaKTepHbIX TOYeK
rpaHUl] TeppUTOpPUM (B CHCTeMe KOOpAMWHAT, MWCIIO/Nb3yeMOM [/ BefeHus EjuHoro
rocysapctBeHHoro peectpa HeaBwkuMoctTd (MCK-66)), B ciydyae ecid 3asiBUTe/ieM
TIJIAHUPYeTCs UCIIO/Ib30BaTh 3eMJIM UM YacTh 3eMe/IbHOI'O yUacTKa;

3) /uMIeH3Ws Ha TIONb30BaHWE HeJApaMM B C/ydyae pasMeljeHuss OOBeKTOB,
IIpe/iHa3HauUeHHBIX JjIsi obecrieyeHus TO/Mb30BaHUS HeJpaMH, AJisl pa3MelleHHsT KOTOPBhIX He
TpebyeTcst pa3pelieHysI Ha CTPOUTE/IBCTBO.

17. Jnst monyueHys1 ZOKYMEHTOB, HEOOXOIMMBIX AJIs1 TIpe/{OCTaB/IeHHsT MY HALMITAaTbHON
VC/IyTH, YKa3aHHBIX B MYHKTe 16 HacTosIIero perjaMeHTa, 3asBUTe/b JUYHO obpalraeTcst B
opraHbl ToCyAapCTBeHHOM WU MYHHULIMIA/IBLHON BIAaCTH, yUpeXX/ieHUs! U OpraHu3aliyu.

18. 3asiBieHre M JJOKYMEHTBI, HeOOXOAWMBIe AJs1 Tpe/OCTaB/IeHHUs MYHHLMIIATbHON
yCIAyTM, yKasaHHble B IyHKTe 16  HacTodilero  perjiamMeHTa, [IIpe/CTaBJsIIOTCS
B YAul' mocpescTBOM JIMUHOrO OOpallleHHWH 3asBUTe sl OO0 Tpe/iCTaBUTesNs 3asiBUTeNs (T10
TIpe/IBapUTe/IFHOM 3ammucH), U (U/IH) [TOCPeJCTBOM ITOUTOBOM CBSI3M Ha OyMa)KHOM HOCHUTeJle, U
(umn) uepes MOII, u(unu) c ucCHoab30BaHHEM HHGOPMAIIMOHHO-Te/IeKOMMYHUKAILMOHHbBIX
TeXHOJIOTMH, BKJIIOUast UCIo/b30BaHUe EfnHoOro rnoprana, v Apyrux cpefcTB UH(POPMAL[MOHHO-
TeJeKOMMYHUKALIUOHHbIX ~ TeXHOJOIMM B  C/lydasix W TOpsjKe,  yCTaHOBJEHHBIX
3aKoHo/laTebcTBOM Poccuiickoli ®efepaiuy, B (opMe 3/eKTPOHHBIX [JOKYMEHTOB IIpU
peanu3aliy TeXHUUeCKOW BO3MOKHOCTH.

[Ipu >TOM 3asiB/ieHHEe U 3JIEKTPOHHBIM 00pa3 KaKJOro JOKyMeHTa [O/DKHBI OBITh
MIOATIMCAHBI TIPOCTON MUO0 yCHUIeHHON KBa/TM(PUIIMPOBAHHOM 3/1eKTPOHHOU MOAIIHCHIO.

HcuepribIBatoluii mepeueHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHUU
C 3aKoHO/aTeTbCTBOM Poccuiickoii defepaliuu U 3aKOHOZIaTeIbcTBOM CBep/IJIOBCKOM 00/1acTy,
KOTOpbIe HaXO/SATCSI B PACIIOPSKEHUM OPraHOB MECTHOI'O CAMOYTIPaB/IEHUST U UHBIX OPraHoB,
yUacCTBYIOIIUX B ITPe/JOCTaB/IeHUN MYHUIIUIIANBLHBIX YCAYT, U KOTOPLIE 3asiBUTE/Ib BIIpaBe
TTpe/ICTaBUTh, a TAKXKe CIIOCOOBI UX TTOYUeHUs 3asIBUTEJISIMHU, B TOM UKCJIe B 3JIEKTPOHHON
dbopme, MOPSIIOK UX TIpe/icTaB/IeHNUS

19. HokymeHTaMu1 (cBegeHUAMN), HeoOX OZIMMBIMU B COOTBETCTBUU
C HOPMAaTHBHBIMH IPaBOBBIMU aKTaMU JJIs1 IIpeJiOCTaB/IeHUs] MyHULIMIIAAbHOM YC/IyTH, KOTOpbIe
HaXOJSATCSl B paclopspKeHUU IOCyAapCTBEHHBIX OPraHOB, OPraHOB MeCTHOI'O CaMOYIIpaB/leHHsI
Y UHBIX OpPraHOB, YYaCTBYIOIMX B [1pe/jOCTaB/eHUH MyHULIUIIAAbHBIX YCYT, B/SIOTCS:

1) BbimMcKa U3 EAMHOro rocyapcTBeHHOrO peecTpa IOpUAUUYECKUX JIUL], SBSIOUIUXCS
3asBUTeISIMA (ipefocTaBsieTcst ®enepanbHOM Ha/IOroBoM ciry 0o
B (hopMe 3/71eKTPOHHOIO JJIOKYMEeHTa);

2) BbImMcKa u3 EAMHOroO rocyZapcTBeHHOTO peecTpa HeABM)KMMOCTH Ha 3eMeJsIbHbIN
yYaCTOK U pacIoJIO)KeHHble Ha TaKOM 3eMeJIbHOM YYacTKe OOBEKThl HeJBIKUMOCTH
(mpegoctaBisiercst PemepanbHON CIyKOOH TOCyJapCTBEHHOM pervcTpanyyd, KajacTpa H
Kaprorpaduu B ¢(opMe 3/IeKTPOHHOIO JOKyMeHTa b0 Ha OyMa>KHOM HOCHUTeJIe, 3aBe PEHHOM B
yCTaHOBJIEHHOM II0OpsiZiKe);

3) cBefeHus, cojJepxamyecs B HHPOPMAIMOHHOM cuCTeMe  oOOecrieyeHwUst
I'pa/lOCTPOUTE/IEHOMN JlesiTe/IbHOCTU FopoficKoro okpyra [lepBoypanbck, B TOM Uuce:
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- cBefeHuss U3 [lpaBun 3emslenno/b30BaHHS W 3aCTPOMKM T'OPOACKOIO OKpyra
[TepBOypanbck;

- yTBepXJeHHbIM [IPOeKT Me)XeBaHUs1 TeppUTOPHY;

- TPOeKT OpraHU3al|iH U 3aCTPOUKHU TeppUTOPHH;

- yTBepXJeHHbIM [IPOeKT IIJIaHUPOBKU TePPUTOPHH U Ipovee.

4) cBelleHUs] U3 TOCY/apCTBEHHOI'O BOJHOIO peecTpa O BOJOOXpAaHHBIX 30HaX M
NpUOpeKHBIX 3alJUTHBIX I0JI0CAX, APYIUX 30HaX C OCOOBIMHU YC/IOBHSIMHA HX HCIIO/NB30BAHUS,
uH}popMaleil 00 yCTaHOB/EHHBIX OrPAaHHUEHMSIX PEKHMMa OCYIL[eCTBJIEHHS] XO3SIHCTBEHHON U
WHOH JeaTensHOCTU (TIpefiocTaBistioTcst HimkHe-O6ckoM 6acceiHOBBIM BOJHBIM YIIpaB/ieHHEM
defepanbHOTO areHTCTBA BOJHBIX PeCypPCOB);

5) CBeIeHWs O [JeHCTBYIOIMX B OTHOLIEHWM HCIIpallliBaeMON TeppUTOpUHU
obpeMmeHeHHsiX, UHpOpPMAaIsi O KOTOPbIX OTCYTCTByeT B  CBeJleHUsIX EauHOro
roCyZlapCTBEHHOI'O peecTpa HeABWKUMOCTH (IIpefoCcTaBsitoTcsl MUHHUCTEpPCTBOM NPHPOAHBIX
pecypcoB Hu 3Komoruu CBep//IoBCKOW 00s1acTv, MHUHHCTEPCTBOM TpPaHCIIOPTa M JJOPOKHOTO
xo3sarictBa  CBepA/IoBCcKOW  obnactd, MUHHCTEPCTBOM  CTPOHTENILCTBA M Pa3sBUTHS
uH}ppacTpykTypsl CBepAI0oBCcKO# obaacTy, dpumranom CBep/IOBCKON JKele3HOU JOPOrH).

3asBUTe/Ib BIIpaBe IIpe/CTaBUTh [OKYMEHTBI, cojepikallllie CBeJleHHs], YKa3aHHble
B UaCTH I1€PBOI HaCTOSILI[Ero MyHKTa, 110 COOCTBEeHHOW MHHUIMaTHBe.

HenpeacraBneHve 3asiBUTe/leM AOKYMEHTOB, KOTOpble OH BIIpaBe IIpe/CTaBUThL 10
coOCTBeHHOW MHHUIMATHBE, He SIB/ISIETCS OCHOBAHUEM [IJISI OTKa3a B MPeAOCTaB/AeHHH YCIyTH.

YKkazaHHe Ha 3alipeT TPE6OBaTb OT 3asABUTEJIA
MpeaCTaBJIEHNUA JOKYMEHTOB U I/IH(bOPMaL[I/II/I NJ/IK OCYIeCTBJIEHUA AEﬁCTBHﬁ

20. 3amnperijaeTcst TpebOBaTh OT 3asIBUTEIS:

- TpejCTaB/leHUs] JOKYMEHTOB U HHoOpMallUd WA OCYIeCTBIeHUs JelCTBUM,
Tpe/icTaB/IeHre WK OCYIleCTB/IeHHe KOTOPBIX He IIpe/lyCMOTPeHO HOpMaTHUBHBIMU IIPaBOBLIMU
aKTaMH, peryvpyoLyMU OTHOILIeHUS, BO3HHUKaII|He B CBSI3U
C IpeiocTaB/IeHHeM MYHULMIIa/IbHOU yCIIyTH;

- TpejcTaB/ieHHUsl JOKYMEHTOB UM WH(pOpMalUM, KOTOpble B COOTBETCTBUU
C HOpPMaTUBHBIMU IIPaBOBBIMM aKTaMu Poccurickont ®ezepaliuy, HOpMaTUBHBIMU [IPaBOBLIMU
aktamul IlpaButesnscTBa CBep/IOBCKOW 00/1IaCTH W MYHHLUIAIBHBIMUA TTPaBOBBIMU aKTaMH
HaxoAAaTCs B paclopsDKeHHMH  TOCyJapCTBeHHBIX  OpraHOB, Tpe/jOCTaBJISIOUX
roCy/lapCTBeHHYIO0  yCJAyI'y, MWHBIX T'OCYAapCTBeHHBIX OpraHOB, OpPraHOB MeCTHOI'O
caMoyIipaB/ieHUss U (WIM) II0/BeJOMCTBEHHBIX TIOCYJapCTBeHHBIM OpraHaM M opraHam
MeCTHOI'O camoyTpaBJ/leHUsI OpraHH3aLui, y4aCTBYIOIINX
B IIpeJOCTaB/IeHUM TOCYAapCTBeHHBIX W/IM MYHULMIIQABHBIX YOIy, 3a HCK/IOUeHHeM
JOKYMEHTOB, yKa3aHHBIX B 4yacTy 6 craTeu 7 PepepanbHOro 3akoHa or 27 uroad 2010 ropa
Ne 210-®3 «O6 opraHu3aLuy MpeAOCTaBIeHHs FOCYAapCTBEHHBIX M MyHHIIUIIANIBHBIX YCIyT»;

- TIpe/icTaB/eHUs] JOKYMEHTOB U WH(OpMalUM, OTCYTCTBHUe U (W/IM) HeJAOCTOBEPHOCTh
KOTOPHBIX He YKa3bIBa/IHCh ITPH [T€PBOHAYA/IBLHOM OTKa3e B IIPHeMe JOKYMEHTOB, HEOOXO[UMBIX
JJIsl TIpeJOCTaBJ/IeHUs] MYHHUIIMIIANBHON YCIyTH, JUOO B IIpeAOCTaBAeHHH MYHHIIUIAIbHON
YCJIYTH, 3a UCK/TIOUeHHeM C/Ie[yIOIINX C/lydaeB:



7

M3MeHeHHe TpeOOBaHWM HOPMaTHUBHBIX ITPABOBBIX aKTOB, KACAIOIIUXCSI ITPeJOCTaB/IeHuUsT
rocy/lapCTBeHHOM W/IA MYHHUILIMIIAAbHON YCJIYTH, I10C/e NepBOHavalbHOM 110[aud 3asiB/IeHUs O
Tpe/iOCTaB/IeHUH MYHULMITIA/IbHOM YC/IYIH;

Hajmuyde OWIMOOK B 3asiBJeHWA O TMpPeJoCTaB/JeHNHd MYHUIMITATLHON VCIAYTH |
JIOKYMeHTaxX, MOAaHHbIX 3asBUTe/IeM I10c/le TlepBOHavya/JbHOIO OTKasa B IpheMe JOKYMEHTOB,
HeOOXOJAVMBIX [JI1 TIpe/lOCTaB/lIe€HHs] MYHHUIMITATLHONW YCIyTH, JAHMO0 B IIPeAOCTaBIeHHH
MYHHULIAIIA/IBHON YCIYTY U He BK/IIOUeHHBIX B ITpe/iCTaB/IeHHbIN paHee KOMIUIEKT JOKYMeHTOB;

HCTeueHHe CpoKa JelCTBUSI [JOKYMEHTOB W/IM H3MeHeHHe UWHQOpMaLMU I1oc/e
IepBOHAYa/JbHOIO OTKa3a B TIIpHeMe [OKYMEHTOB, HeOOXOJWUMBIX [/ IIpefOCTaBIeHHUS
MYHHLIMIIA/IBHOM YCIyTH, 00 B TIpejOCTaB/IeHNH MYyHULIUIIATLHON YCIyTH;

BBISIBJIEHHE [JOKYMEHTAJIBHO IMOATBEPXKIEHHOro (akra (IIPU3HAKOB) OMIMOOUYHOIO MU
IIPOTUBOITPAaBHOIO JlefcTBUs (Oe3/efCTBHS) AO/DKHOCTHOIO JIMIja OpraHa, MpeAoCTaB/IsIoIero
MYHHULIMIIA/MBHYIO  yoayry, pabotHuka M®I] mpu mnepBoHavalbHOM OTKase B IIpUeMe
JIOKyMEHTOB, HeOOXOJAUMBIX AJIs ITPefOCTaB/AeHUs] MyHULUIIAIBHON yCayTrd. B faHHOM ciiyuae
B IIMCBMEHHOM BHJe 3a [IOAIIMCBIO PYKOBOJAWTe/s1 OpraHa, IIpeOCTaB/IsIIOIero
rocy/lapCTBeHHyI0 ycayry, pykoBogutenss MO®I] mpu nepBoHaualbHOM OTKase B IIpyUeMe
JIOKyMEHTOB, HeOOXOAWMBIX [Jisl TIpe/JOCTaB/IeHUs MYHULUIAIBHOU YCIYyTH YBeJOMJISIETCS
3asiBUTe/Ib, a TAK)Ke TIPHUHOCSTCS U3BUHEHUS 3a OCTaB/IeHHbIe HeYA00CTBa.

ITpu nipefocTaBeHNY MyHULIAIIA/IBHON YCIYTH 3aIlpeljaeTcs:

- OTKa3blBaTb B TIpHeMe 3alpoca M UWHBIX [JJOKYMEHTOB, HEOOXOJUMBIX AJIsI
TIpe/IOCTaB/IeHNsI MyHHIIUIAIBHOM YCIYTH, B C/IyUae, eC/IH 3allpocC U JOKYMeHThI, HeOOX OiMBbIe
JJis1 TIpefjoCTaB/eHUs] MYHULMIA/JbHON YCAYTH, MOfaHbl B COOTBETCTBUU C HUH(popMaluell o
CPOKax U TIOpsiJiKe IpeJioCTaB/IeHHs] MyHULMIIAILHOW YCIyTH, onyO/aMKoBaHHOW Ha EanHoM
ropTasie u00 Ha OPULMATBEHOM caiiTe TOpoAcKoro okpyra IlepBoypabck;

- OTKasblBaTb B IIpeJOCTaB/IeHMM MYHMLMIIAJBHOM YCJAYIM B Cjydae, eC/M 3arpoc
U JOKYMEHTBI, HeOOXOJWMBle [ IIpeJOCTaB/JeHHs] MYHHLIMIAJBHOM YC/IyTH, TOJaHbl B
COOTBETCTBUU C MH(pOpMalHell 0 CpoKax U MOopsifiKe MpeocTaB/eHHsI MyHULIUIIAAbHON yCIyTH,
ornyb6smKoBaHHOM Ha EfuHOM moprasne nnb0 Ha OQUIMAIBHOM CcaiiTe TOpOJCKOrO OKpyra
[TepBOypabcK.

I/ICHEPHBIBBI-OH_[I/II\/JI IrepeyvyeHb OCHOBaHWH AJIs1 OTKa3a B [IpUeMe JOKYMEHTOB, HEO6XO,E[I/IMI:IX AJIA
IpegoCTaB/IeHUA MyHI/IL[I/IHa]'II:HOI\/JI yCIyIru

21. OcHOBaHUSIMU AJIs1 OTKa3a B I[IpUEME K PACCMOTPEHNIO JOKYMEHTOB, HEO6XO,E[I/IMI:IX
AJIs1 TIpEAOCTaBJ/IEHUA MyHI/IL[I/IHa]'II:HOI‘/JI yCIyTy, HE TIpeyCMOTPEHDI.

MCHEPHBIB&I-OH_[I/II‘/JI IrepeyvyeHb OCHOBaHWH AJIs IIPUOCTaHOBJIEHUS
WJ/IN OTKa3a B IIpe10CTaBJIEHUN MyHI/IL[I/IHa]'II:HOI‘/JI yCaiayru

22. OcHOBaHM{ [/1s1 TIPUOCTAHOB/IEHUS IIPeJOCTaB/lIeHUs] MYHULUIAAbHON yCAyIU He
IIpe/lyCMOTPEHO.

OcHoBaHMeM JJis1 OTKasa B IIpeJloCTaB/lIeHUY MyHULIMIIATBHON YCIYTH SIB/ISIeTCS:

1) 3asBieHMe O BhIIaue paspelieHHss Oe3 TIPOBeleHUs] TOPIOB He COOTBETCTBYET
TpeOOBaHMSM, yKa3aHHBIM B IyHKTe 16 Hacrosiero PersnameHTa, mofaHo B OpraH,
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He VIIOJHOMOYeHHbI Ha pacllopsUKeHHe 3eMJISIMM, 3eMeJIbHBIMM yuacTKaMM, Ha KOTOPBIX
TIpe/iriosiaraeTcsi pasMeljeHre OOBEKTOB, WM K 3asBJEHHIO O Bbladye paspelneHuss Oe3
IIpoBeJleHUs1 TOPrOB He IIpW/IOXKeHbl JOKYMeHTBhI, yKa3aHHble B IIyHKTe 19 HacTosero
Pernamenra;

2) OObeKT, yKa3aHHBIN B 3as1BJIEHHH O Bbljaue paspelleHus1 Oe3 IpoBefleHHs] TOPTOB, He
IIpelyCMOTPEH IIepeyHeM BH/IOB OOBEKTOB;

3) MecTO pa3MeljeHHs OObeKTa He COOTBETCTBYeT TpeOOBaHUSM, YKa3aHHBIM
B nyHKTe 11 nocraHonenust [IpaButenbcTBa CBepsioBckoi ob61acTu ot 26 aBrycra 2021 roza
Ne 543-TIIT «O6 ytBepkaeHnu [lomoxkeHHUs O TOpsiZIKe W YCJIOBUSIX pa3MellleHHsi OOBbeKTOB,
BH/IbI KOTOPBIX ycTaHaBauBaroTcs IlpaBurenscTtBoM Poccurickor @efepaniyy, Ha 3eMIIsIX WA
3eMeJIbHBIX yuacTKax, HaxXOZAIUXCS B rocy/iJapCTBeHHOMH
WIM MYHULUIAIBHOM COOCTBEHHOCTH, 0e3 TIpefoCTaB/leHHs] 3eMe/bHBIX  Y4acTKOB
Y YCTaHOBJIEHHsI CEPBUTYTOB, ITyO/IUYHBIX CEPBUTYTOBY.

[TepeueHb ycyT, KOTOpBIE SIBISIOTCS HEOOXOUMBIMHU U 00s13aTe/IbHBIMH [I/IsI TIPe/IOCTaBIeHUS
MYHULUTIA/JIBHON YCIYTH, B TOM UMC/Ie CBeJleHUs O JOKyMeHTe ([JOKyMeHTax ), BbljaBaeMOM
(BbllaBaeMbIX ) OpraHM3aL{UsIMH, YUaCTBYIOIIUMU
B IIpe/loCTaB/IeHUU MYHHUL{MIIABHON YCIyTU

23. Ycayru, HeoOXomuMble W 0Osi3aTesibHbIE ST TIPeAOCTAB/IEHUS] MYHHUIUIAIBHON
YCJIYTH, OTCYTCTBYIOT.

HOPHAOK, pa3Mep U OCHOBAHUA B3UMAHUA FOC}],E[&pCTBEHHOFI TIOIITMHBI UM UHOHU I1JIaTHhI,
B3HMMaeMOoH 3a IMpegOCTaBJ/IEHHE MyHI/IL[I/IHa]'II:HOI\/JI yCaiayru

24. MyHuuunaneHasi yCayra TpefoCTaBiasieTcss 0e3 B3MMaHHS T'OCY/apCTBEHHOMN
TMOLUIMHBI WK UHOH I1/IaThL.

HOPHAOK, pa3Mep U OCHOBAHUWA B3UMAdHUA I1JIATEI 3a IIPE€AOCTaB/IEHHUE YC/IYI', KOTOPhIE
ABJIAKOTCA HEO6XO,E[I/IMI:IMI/I 1 00s13aTe/IbHBIMU AJIs1 TIpE A OCTaBJ/IEHUSA MyHHL[HHa]'II:Ho;I yCIyIy,
BKJ/IHOUas I/IH(bOPMaL[I/II-O O METOJHUKE paCueTa pa3Mepa TaKOM I/1aThbI

25. Yciyr, KOTophbIe SIBSIOTCST HEOOXOJUMBIMU U 00sI3aTeTbHBIMH [IJ1S1 TIpe/iOCTaBIeHUS
MYHULMNAJBHONM YyCAyI'M 3a IIaTy, 3aKoHojaTeldbcTBOM Poccuiickoli ®efiepaliiu  He
IIpe/lyCMOTPEHO.
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MakcuMasbHbIN CPOK OXKH/laHWs B oUepe/ v IIpH Moflade 3apoca
O TpeJloCTaB/IeHUU MyHULIMIAIBHON YCIYTH, YCAYTH, IIpeAocTaBsieMol opraHu3saljuel,
yuacTBYIOIllel B Ipe/jOCTaB/IeHUY MYHHULUIA/IbHON YCIyTH, U IIPY NOAyYeHHH pe3y/bTaTa
IIpe/loCTaB/IeHUs TAKUX YCAYT

26. MakcuMmanbHBIM  CPOK OXHMJaHHSI B ouepejud IIpU  IIofaye  3arpoca
O Ipe/loCTaBlIeHUY MYHHULIAINAABHOW YCAYIM W IpU IOJAyYeHWM pe3y/bTaTa MyHHULIUIAIbHON
yciayru B YAul He fomkeH npeBbiiath 15 (MSITHaA1[aTh) MUHYT.

ITpu obpamjennu 3asButesisi B M®I] cpok oxyfaHus B OUepeAd MpU Mofaue 3arpoca o
Npe/ioCTaB/IeHUM MYHMIIMIIQJBHOM YC/AYIM W IIpU IIOJIyUeHWM pe3ysbTaTa MyHHULMIAJIbHON
YCAYTU TaKKe He [OJDKeH IpeBbIllIaTh 15 (ISTHaALlaTh) MUHYT.

CPpOK U1 NOpsA/IOK pervcTpaliiy 3aIpoca 3asiBUTe/Isl O [1pe/joCTaB/eHHH MYHULIUIIAAbHOM YCIyTH
Y YCIIyTH, NIpe/jocTaB/sieMOl opraHusarivel, yuacTBylolliel B IIpe/jocTaBlIeHUN
MYHULUIA/IBHON YC/IYTH, B TOM UKC/Ie B 3/IeKTPOHHOU (hopMe

27. Peructpanusi 3ampoca U MHBIX JOKYMEHTOB, HEOOXOAMMBIX [JIs1 IIPeJOCTaBIeHUS
MYHHULUIAIBHON YCAyTH, YKa3aHHbIX B MyHKTe 16 HacTosiIIero persiaMeHTa, OCyleCTB/sAeTCs B
JleHb UX TocTyIuleHust B YAul' npu oOpaijeHny JUUHO (110 MpeABapUTEeNLHON 3aliCH), Yepes
M®II.

28. B ciyyae eciu 3ampoc M HHBIE [JOKYMEHTBI, HEOOXOAMMEIE /IS IIPefOCTaBIeHUs
MYHHLIMIIAIBHOM YC/IYTH, TIOAaHBI B 3/IeKTPOHHOM (opme, YAul' He mo3gHee pabouero fgHs,
C/Ie/[yIOIIero 3a JHeM I0/jauy 3asiB/IeHs], HallpaBJIsieT 3asBUTE/IO IeKTPOHHOe COODIeHHe O
IIPUHSATHY JIMOO 00 OTKase B MPHHSATHM 3arpoca. Permcrparjusi 3armpoca U MHBIX JOKYMEHTOB,
HeOOXOAWMBIX [l TIPeAOCTaB/Ie€HHUs] MYHHULMIIANBHOW YC/IyTH, HamnpaBleHHbIX B ¢opme
5/1IeKTPOHHBIX [JJOKYMEHTOB, IIPY OTCYTCTBMH OCHOBaHHWH //I1 OTKa3a B IIpHeMe 3alpoca U MHBIX
JIOKyMEHTOB, HeOOXOAWMBIX [JIsl IIPeJOCTaB/IeHUs] MyHHIIUIAJIBHON YCAYTH, OCYLIeCTBISIeTCS
He No3/{Hee pabouero JHs, c/leflyIollero
3a [JHeM II0fjlaud 3alpoca M UHBIX [OKYMEHTOB, HeOOXOJUMBIX [ TIpeJoCTaB/leHHs
MYHHULMNAIBHON yeayry, B YAul' npu peanusariyy TeXHUUeCKOW BO3MOKHOCTH.

29. Peructpanusi 3ampoca U MHBIX JOKYMEHTOB, HEOOXOJWMBIX [JIsI IIPeJOCTaBIeHUS
MYHHULIMNAIBHON YCIyTH, OCyIlecTB/IsieTcsl B IIOpsiiKe, IIPeAyCMOTPEHHOM B pasjeie
3 HaCTOSII[er0 a[MUHUCTPAaTUBHOI'O peryiaMeHTa.
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TpeboBaHus K MOMeI[eHUsIM, B KOTOPBIX ITPeIOCTaB/IsIeTCs] MyHHULUITAIbHAas! YCIyTa, K 3a/Iy
OXKUJIaHUs1, MecTaM JJIs 3aTI0/IHEeHHs1 3aIIPOCOB O MpeAoCTaB/lIeHUU MYHHULMIIANIBHON YCIYTIH,
MH(OPMAaIMOHHBIM CTeH/jaM ¢ obpasiiaMH UX 3arlo/THEeHUsI U [IepeYHeM [JOKYMEHTOB,
HeoOXOAMMBIX 15 IPeJOCTaB/IeHNs] KK 0 MYHHULUIaJEHON YCIYTH, pa3MeIeHUIo U
o(opM/IeHHIO BHU3ya/lbHON, TEKCTOBOH U MYJIbTUMeUMHOM HHbOpMAaLIUU O MOpsifiKe
TIpe/IOCTaB/IeHNSI TAKOM YCJIYTH, B TOM YHCIe K 0OecTieueHHIO JOCTYITHOCTH JiJIsl UHBa/IH/[OB
yKa3aHHBIX OObEKTOB B COOTBETCTBHUH C 3aKOHO/aTebCTBOM Poccuiickoit ®efepanyu u
3aKOHO/|aTeIbcTBOM CBep/JIOBCKOM 00/1aCTH O COLMAIbHOM 3alljiTe NHBAJIH/IOB

30. B nomeljeHusIx AJMUHUCTpaLMU rOpoAckoro okpyra IlepBoypasbcK, B KOTOPBIX
TIpe/IOCTaBIISIETCSl MyHULIMIIA/IBHAS YCIyTa, 00ecreunBaeTcs:

1) cooTBeTCTBHME CAaHUTAPHO-3MM/eMHOJOTMYeCKUM IIpaBUIaM M HOpMaTHBaM,
TIpaBHJIaM MTPOTHUBOIIOXKapHOH 6e30I1acHOCTY;

2) co3flaHre WHBAIM/aM C/Ie/[YIOINX YCAOBUH JOCTYITHOCTH OOBEKTOB B COOTBETCTBUH
C TpeOOBaHUSIMH, YCTaHOB/IEHHBIMH 3aKOHOZATeTbHBIMA Y MHBIMA HOPMAaTHUBHBIMH ITPaBOBBIMH
aKTaMM:

- BO3MO)KHOCTB OeCITpeIsITCTBEHHOIO BXO/la B OOBEKTHI U BBIXO/]a U3 HUX;

-BO3MOKHOCTb CaMOCTOSITE/IEHOTO TePe/IBIKEHUsT 110 TeppUTOPUN OOBeKTa B LessX
JIOCTyIla K MecCTy IpeJoCTaB/leHus] MYHHLIAIIAJbHOM YC/IyTM, B TOM UHC/Ie C IIOMOIIBIO
pabOTHUKOB OOBEeKTa, TMPeAOCTAB/SIONINX MYHULUNAIbHbIE VCJAYIH, aCCUCTUBHBIX H
BCIIOMOTraTe/IbHbIX TeXHOJIOTHUH, a TaKKe CMeHHOI'O Kpec/la-KOJISICKHY;

3) noMmelljeHUs] [JO/DKHbI MMeThb MecCTa [Jil OXUJAaHUs, WH(OPMHPOBaHUsl, IpreMa
3asiBUTeJIe.

MecTta oxupiaHusi 00ecreuuBarOTCsl CTYJ/BSIMH, KpeceJbHBIMUA CEKIUsSIMH, CKaMbsSIMH
(baHKeTKaMM);

4) momelrieHus1 AO/DKHBI HMeTh TyajeT CO CBOOOJHBIM [JOCTYIIOM K HeEMY
B pabouee Bpemsi;

5) Mecta UH(POPMUpOBaHMs, IIpefHa3HaueHHble JJIs1 O3HAaKOMJIEHWsl TIpakiaH
¢ MH(POPMAIMOHHBIMU MaTepHaiaMH, 00OpYAYIOTCS:

- UHQOPMAllMUOHHBIMHU  CTeHAAMH WM  HUH(POPMALIMOHHBIMH  3/IeKTPOHHBIMU
TepMHHa/IaMy;

- crosamMu (CTOHKaMH) C KaHL[eJSIpCKUMM TIPUHAJJIeXHOCTIMU [T O0dOpMIIeHUs
JIOKYMEHTOB, CTYJ/IbSIMHU.

Ha wuH(OpMalMOHHBIX CTeHJaX B IIOMell[eHUsIX, Ipe/jHa3HaueHHbIX [/ IIpreMa
rpak/JiaH, pasmMelljaeTcsl HH(GoOpMalUs, yKasaHHasl B IIYHKTe 4 HacTosIero aJJMUHUCTPaTUBHOIO
perjaMeHTa.

OdopmneHre  BU3yadbHOM, TEKCTOBOM U MyJbTUMeAWMHONW  WH(OpMaLUU
O IOpsiZiKe Tpe/ioCTaB/IeHNs] MyHULIUITaIbHON YCIYTH JO/DKHO COOTBETCTBOBATh ONTUMA/IEHOMY
3pUTeIbHOMY M CJIYXOBOMY BOCIPHUSITHIO 3TOW MH(OpMalLMM 3asBUTeISIMU, B TOM UMC/Ie
3asiBUTeJISIMU C OrpaHUYeHHbIMU BO3MOKHOCTSIMHU.
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ITokasarenu AOCTYMHOCTH U KaueCTBa MyHULIMIIaIbHON YC/AYTH, B TOM UHCJ/Ie KOJTMUeCTBO
B3aMMO/]eHICTBUH 3as1BUTe/IS C [JO/DKHOCTHBIMU JIML{aMU TIPU TIpe/joCTaB/IeHUH MyHULIMIIaAbHOU
YCIAYTU U UX NPOJO/DKUTENBHOCTb, BO3MOXXHOCTD IOJIyUeHHs1 MyHULIMITIaAbHOM ycayru B MO,

BO3MO)KHOCTB JINOO HEBO3MOXKHOCTB TTO/TyYeHHsT MyHHULUITAaALHOU YCIYTH B JIFOOOM
TeppPUTOpPHAIBHOM IO/ipas/ie/leHUU OpraHa, pe/joCTaB/sIolero MyHULUIAAbHYIO YCIYTy 110
BBIOODY 3as1BUTeJIsI (3KCTEPPUTOPHATBHBIN IIPHHLIUI ), [IOCPEJCTBOM 3aIipoca O
IIpe/ioCTaBlIeHUN HeCKONBKUX MYHULIUIA/NBHBIX YCAYT
B M®I],

31. IlokasaTeasiMU JOCTYIIHOCTH M KauecTBa Ipe/jOCTaB/IeHHsI MYHULIUIIAIBHON YCIyTH
SIBJISTFOTCSI:

1) BO3MOXXHOCTh TIOTyUeHUsT MHGOPMALMM O XOfe TIpeJoCTaB/eHHs] MYHHULUIaIbHON
YCIyTH, JTAYHO WA C HCIIO/Mb30BaHHEM HH(OPMAIL[MOHHO-KOMMYHHKAIIMOHHBIX TEXHOIOTHH
TIPY peaM3allii TeEXHUUECKOH BO3MOKHOCTH.

2) BO3MOKHOCTE TIOyUeHHsI MYHHLIUMaABHON ycayrd yepes M®I] u B 3/1eKTpOHHOM
dbopme (B TOM umciie B IOMHOM 00BeMe);

3) BO3MO)KHOCTB TOyUEHHs] MYHULUTNAJBHOM YCJAYIH B JIOOOM TEPPUTOPHAIBHOM
TNoJpa3zie/IeHUH OpraHa, IpejOCTaB/ISION]er0 MYHHULUITAIBEHYIO YCAYTY, TI0 BHIOOPY 3asiBUTES
He IIpeJlyCMOTpeHa BB/ OTCYTCTBHUS TAKUX TEPPUTOPUAIBHBIX MO/pas/ie/ieHHi;

4) BO3MO)KHOCTB TIpe/IOCTaBIeHUS MYHHLIATIATEHON yCIyTH
10 3KCTepPPUTOpHAIBHOMY NpuHUMIY B M®I] (npyM Ha/MuMM TeXHHUUECKOH BO3MOXKHOCTH
MH(pOpMaLIMOHHOIO OOMeHa B 3JIeKTPOHHOM (opMe B YaCTH HallpaB/ieHHsl JJOKYMEHTOB
3asiBUTeJIsI U HallpaB/IeHUsI pe3yJ/IbTaTOB IpeOoCTaB/lIeHus yeiayru obecriedenust mexxay M®IL u
A mMuHHCTpanyeii ropoackoro okpyra [lepoypamibck);

5) BO3MOXHOCTb TIONyYeHHs] MYHHLMIAJBHOM YCAYyTd IIOCPeACTBOM  3arpoca
O TIpe/[OCTaB/IeHNH HECKOIBKUX MYHHULUNAILHBIX yeayTr B ML,

32. Ilpu mipeAoCTaBIeHWH MYHUIMIAALHOW YCAYTH B3aUMOZEHCTBUE 3asBUTEJIS
C AO/DKHOCTHBIMHU JillaMu YAwul' ocyiectBisieTcss He Oosee 2 (AByX) pa3 B C/eJyIOMUX
ClIyyYasix:

- TIpy ofpallieHHH 3asiBUTeJIs], TIPY TIpHeMe 3asiB/IeHHS;

- TIpY TTOJTyYeHUH pe3yIbTara.

B kaxgoM ciyuae BpeMmsi, 3aTpaueHHOe 3asiBUTeNEM TIPH  B3aUMOJeHCTBHSIX
C JO/DKHOCTHBIMU JIMIIaMH TIPH TIpeAOCTaBIeHHH MYHHUIMIAJBHONH VCJAYTH, He JODKHO
rpeBbIIaTh 15 (MSITHaALIATh) MUHYT.

VHble TpeOOBaHUsI, B TOM YHCJ/Ie YUUTHIBAIOI[HE OCOOEHHOCTH MpejOCTaB/IeHHs
MYHULUIAIBHON YC/IYTH MO S5KCTepPUTOPUATEHOMY MTPUHLIUITY
(B c1yuae, ec/iM MyHHULMIIA/IbHAS yCJIyra [IpejOCTaB/IsieTcs] 110 S5KCTeppUTOpPHaIbHOMY
TIPUHLINITY ) ¥ OCOOEHHOCTH IIpeIOCTaBIeHHsI MyHHULIUIATEHOM YCIYTH B 37IeKTPOHHOH (opme

33. 3asiBUTe/b MMeeT  IIpaBO  [OJyYeHUs]  MYHHULMIAAbHOM  yCJAYTH
10 3KCTEPPUTOPHAIBHOMY IPUHLUIY Ha Tepputopun CBepyioBcKOM obsactu uepes M®II,
ec/ii MH(OpPMAaLMOHHBINA 0OMeH B YaCTH HarpaB/eHUs] JOKYMEHTOB 3asiBUTEJsI M HallpaBJIeHHsT
pe3y/lbTaTOB  IIpefOCTaBleHUsT yCAyrd  obecrieuenust Mexay MOPI u  opraHowm,
IIpeJIOCTaBIISIOLIUM MYHULIMIIA/IBHYIO YCIYTY B 3/1eKTPOHHOM (popMe.
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34. IIpu sTOM 3as1BUTe/ IO HEOOXOJIMO UMETh ITpU cebe JOKYMEeHTHI, ITpe/lyCMOTpeHHbIe
MYHKTOM 16 HacTosllero a/MUHUCTPaTHBHOIO perjiaMeHTa.

35. Ilpu obparieHnH 3a TMOAyUYeHHEM MYHHLMIAIBHOM YCJAYIU B 371€KTPOHHOM BUJE
JIONyCKAIOTCSl K MCIIO/b30BaHUIO YCU/IeHHasi KBaJU(UIIMPOBaHHasl 3J/IeKTPOHHasl MOANINCH U
(uM) mpocTasi 3/7eKTPOHHasi MOANUCH (TIpU YCJIOBUM, UTO TIpPY BblJaue KJ/roua ITPOCTOM
5/1eKTPOHHOM MOAINCH JMUHOCTb (PU3MUECKOro JIMIia yCTaHOB/IeHa IIPY JIMYHOM IIpUeMe).

Pasgen 3. Cocras, 1oc/iejoBaTe/IbHOCTb U CPOKU BBITNIOJIHEHUS a/JMUHUCTPATUBHBIX MTPOLIeAYP
(meticTBHif), TpeOOBAHKS K MOPSIIKY UX BBITOJIHEHHS], B TOM UKC/Ie OCOOEHHOCTH BBIITO/THEHUST
a[MUHHCTPAaTUBHBIX TIPOLIeAYP (AelCTBUIT) B 3/IeKTPOHHON (POpMe, a TaKKe 0COOEHHOCTH
BBIITO/IHEHUS MUHHUCTPaTUBHBIX NpoLieyp (AelicTBuii) B M1

36. VcuepnblBatolluii IlepeueHb  aJMUHUCTPaTUBHBIX TIpolieyp  (AeMcTBuUiA)
IIpU Tpe/iOCTaB/IeHUH MYHULMIIAAbHON YCAYIM BK/IOUaeT c/efyiollde aJAMUHHUCTPaTHUBHbIE
npoLie/lyphl:

1) mpuem 3asBeHMsT W JOKYMEHTOB, HeOOXOAWMBIX [ TIpe/{OCTaB/IeHUS
MYHHULUNAIbHON YCAYTH;

2) popMupoBaHMe U  HallpaBleHHWe MeXXBeJOMCTBEHHOIO 3arlpoca B OpraHbl
(opranusaniyu), yyacTBYyIOIIMe B IIpe/iOoCTaB/IeHNH MYHHULUIAIbHOMN YCAYTH;

3) mpoBefieHWe  SKCIIEPTH3bl  [JOKYMEHTOB, HeOOXOAWMBIX [Jisl  TIpeAOCTaB/IeHHUs
MYHHULUNAIbHON YCAYTH;

4) HarlpaBJ/IeHHe 3asiBUTeJIIO pe3yJ/ibTaTa Ipe/iocTaB/leHUs] MyHULMIIaAbHON YCIYTH.

ITopsifok ocyliecTB/IeHUs aAMUHHCTPaTUBHBIX TIpoLleAyp (AelcTBUI)
IO TpeJi0CTaBIeHUI0 MYyHULIUITIAILHOM YCAYTU B 571eKTPOHHON opMe, B TOM UuCIIe
C ucrnosb3oBaHueM EnuHoro noprana

37. llepeueHb aJMHUHUCTPaTUBHBIX IpoLefyp (AeHCTBUI) NpU IpeAoCTaB/leHUU
MYHHULMIaTEHON yCaAyTU B 5/71eKTPOHHOU dopwme, B TOM yucse
C UCTO/b30BaHKeM EiuHoro roprana:

- TpeAcTaB/eHHe B  YCTaHOBJEHHOM IIOpsiAKe  HHoOpMallUM  3asiBUTESIM
u obecrieueHHe AOCTYTIa 3asiBUTe/eH K CBeIeHUSIM O MYHHIIUIAIBHOM yCyTe:

- uHbopmalUss O TIpeAOCTaB/JeHUM MYHULUIAIbHONW  YCJAyTM — pa3MelljaeTcs
Ha EauHoM noprae, a TakKe Ha odUIMaIbHOM caliTe ropofckoro okpyra IlepBoypanbck.

Ha EpvHOM moprase U Ha ogULMalbHOM caliTe ropofckoro okpyra IlepBoyparbck
pasmelijaeTcs ciejyoljast UHGopMaLys:

1) wucueprnbIBarON[Uil TepevyeHb [JOKYMEHTOB, HeOOXOAWMBIX [JIs1 TIpejOCTaB/IeHHUs
MYHHULIMINIA/IBHOM yCAyTH, TpeOoBaHUWsSI K O(OPMJIEHHMIO YKa3aHHBIX JOKYMEHTOB, a TaKXKe
nepeueHb [JJOKYMEHTOB, KOTOpBIe 3asiBUTe/Nb BIIpaBe TIPeJCTaBUTH IO COOCTBEHHOM
VHUIIMATUBE;

2) KpyT 3asiBUTe/Iel;

3) cpoK IpefjoCcTaB/IeHHs] MyHHULUIA/IbHOM YCAYTH;
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4) pe3y/ibTaThl TpefOCTaB/leHUsT MYHULUIATbHOW VCAYTH, TOPSIOK TIpe/CTaB/IeHust
JIOKYMEHTa, SIBJISIFOLL[ETOCST Pe3y/IbTaTOM IpejOCTaB/IeHNs] MyHULUTIAIBHON YCIyTH;

5) pasMep TroOCyJapCTBEeHHOW TMONUIMHBL, B3WMaeMOW 3a  IIpeAOCTaBlIeHHe
MYHHLIMIIA/IBHOM yCIyTy (He peAyCcMOTpeHa);

6) wWcueprBIBAIONMI IlepeueHb OCHOBAHWM /JIs1 TPUOCTAHOB/IEHWsI WJIM OTKa3a B
TIpeIoCTaBIeHNH MYHULUTIAIBHON YCIyTH;

7) o mpaBe 3asBHUTeNss Ha jocyaeOHoe (BHecygeOHOe) oOXKaloBaHHWE [eHCTBHH
(Ge3meiicTBUSI) W pelleHHM, TIPUHATBHIX (OCYL[ECTBIsSEMBIX) B XOfe IpeAOCTaB/IeHus]
MYHHLIMTIA/TBHOM YCIyTH;

8) <¢opmbr 3asBreHWM  (yBeJOoMJeHWH, COOOIeHHH), HWCIOJb3yeMble  TIpU
TIpeIOCTaBIeHUH MYHULIUIIAIbHOU YCIyTH.

Undopmanmss Ha FEpguHom moprase, oduIManbHOM cailiTe TOPOACKOIO OKpyra
[lepBOypasbCcK O TMOPSAKE U CPOKax IpeAOCTaBIeHUs MYHHIIUIAJIBHON YCJIYTH Ha OCHOBaHWU
CBeJleHHH, cofiepXKaluxcs B ¢efepanbHON T'OCyAapCTBEHHOM HH(GOPMALMOHHOM CHCTeMe
«®DenepanbHBII  peecTp TOCYAApPCTBEHHBIX W MYHULMNAIBHBIX  YCIyT  (QYHKLHH)»,
TIpe/IOCTaBIISIETCS 3asIBUTEIO OeCIiaTHO.

Hoctyn K nHpOPMALK O CPOKaxX U IOpPsiiKe MpeJioCTaB/IeHHs] MYHHILIUIATBHON YCIyTH
OCYIIIeCTBJISIeTCST Oe3 BBITIOJHEHUsI 3asiBUTENeM KaKHX-MOO TpeOOBaHW, B TOM uHc/e 0e3
WCTIO/Ib30BaHUsI TTPOrPaMMHOI0 obecrieyeHus], yCTaHOBKa KOTOPOT'O Ha TeXHHUECKHe Cpe/iCTBa
3asiBUTe/IsI TpeOyeT 3aK/II0UeHHs JIMLIEH3MOHHOI'O WJTH MHOTO COIVIALIeHHs € TIpaBoob/iajiaTesieM
IIPOrpaMMHOTO ObecIieueHHs], IpeAyCMaTpUBAIOI[er0 B3WMaHUeE I1/1aThl, PEruCTpParvio WM
ABTOPH3ALIUIO 3asIBUTEJIsI, UM IIPeOCTaBIeHIe UM IIepCOHAIBHBIX /JaHHbIX;

- 3alKMch Ha IIpUeM B OpraH, TPeJOCTaB/SION[UNA MYHHUIWNAIBHYIO YCIyTY,
JUIS1 TIOZlauy 3arpoca IpY peanu3ariid TeXHHIeCKOW BO3MOKHOCTH:

B L[eJIIX TIpe/jOCTaB/IeHNs] MyHULUITAbHOU YCAYTH OCYI{eCTB/ISIETCS TIPHUEM 3asiBUTETei
IO TIpe/{BapUTe/IFHOM 3aIvcH. 3aych Ha TIpUeM MPOBOAUTCS MocpeAcTBoM EfuHOro moprana
rOCy/JapCTBEHHBIX UM MYHHUIWIAMBHBIX yCayr (PpyHKOUM), opHULIMaTbHOrO caita TOPOACKOro
okpyra IlepBoypanbck. 3asiBUTENIO IIPeJOCTaB/sIeTCs] BO3MOKHOCTH 3allCH B JIIOOble
cBOOO/[HBIE J/IsI TIpUEeMa [JIaTy U BpeMsl B IpejieslaX YCTAaHOB/IEHHOTO B opraHe (OpraHH3al{uM)
rpadvika nprieMa 3asiBUTe/IEH.

OpraH (opranusaliyisi) He BripaBe TpeOOBATh OT 3asiBUTEJISI COBEPIIEHUsT MHBIX JeHCTBUH,
KpOMe  TIPOXOXK/JeHUs  WJeHTUPHUKALMH W ayTeHTUQHKAllMd B  COOTBETCTBUH
C HOPMaTHBHBIMH TIPaBOBBIMH akTaMH Poccuiickoli ®efeparivy, ykasaHUsl Liefd IpUeMa, a
TaK)Ke IIPeJlOCTaB/IeHUs] CBeJleHHH, HeoOXOAMMBIX [/ pacueTa JAJUTeTbHOCTH BPEMEHHOTO
MHTepBasa, KOTOPLIM HeoOXOANMO 3a0pOHHPOBATE [/ TIPHEMA;

- ¢opmupoBaHMe 3ampoca O  TPeJOCTaBIeHUU  MYHULUIAIBHOM  YCJIYTH
TIPY pean3aliii TeXHUUEeCKOH BO3MOKHOCTH:

1. ®opmupoBaHue 3arpoca 3asgBUTEEM OCYILECTBJSIETCS] TIOCPECTBOM 3arlo/IHEHHUs
3/1eKTpOHHOH (opMbI 3aripoca Ha EfauHoM moprane, oduipassHOM calite 6e3 HeOOXOAUMOCTH
JIOTIOJTHHATE/TEHOM TT0/IauM 3aripoca B Kakoi-iubo nHol ¢opme.

Ha EpuHoM mnoprasne, odulMaisHOM calTe pa3MelaroTcsi oOpaslibl 3arioJHeHust
3/IEKTPOHHOH (pOPMEI 3aripoca.

2. ®opmaTHO-IOrMYecKasi IpOBepKa C(OPMHPOBAaHHOIO 3arpoca OCYL[eCTB/ISIETCS
aBTOMAaTHUeCKH TIOC/le 3allo/HeHUsI 3asiBUTeNeM KaXkK[Oro W3 Iojield 371eKTPOHHOU (POPMEI
3aripoca. IIpy BBISIBIEHHMHM HEKOPPEKTHO 3arloNHEHHOr'O TOJIsi 3/eKTPOHHOM (OpMEI 3arpoca
3afBUTe/b  YBeJOM/SIETCSI O  XapaKTepe  BBIIBIEHHOM  OMIMOKM U TIOpsifiKe
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ee  yCTpaHeHWsI I[IOCPeACTBOM  WH(OPMAL[MOHHOIO  COODIeHHs  HerocpeCTBEHHO
B 5/IeKTPOHHOH (popMe 3aripoca.

3. IIpu ¢popmHpoBaHMH 3arIpoca 3asBUTeI0 0DecTIeunBaeTCsI:

a) BO3MOKHOCTE KOIIMPOBAHUS U COXpaHeHHs1 3aripoca U MHBIX JOKYMEHTOB, yKa3aHHbIX
B TNyHKTe 16 HacCTOAIer0 aJMUHUCTPATUBHOIO perjaMeHTa, HeOOXOAUMBIX /ISt
Tpe/ioCTaB/IeHUs] MyHHULIUIIa/IbHON YC/IYIH;

6) BO3MOKHOCTD 3aIlO/THEHHsI HECKOIBKUMHE 3asBUTE/SIMA OJJHOM 3/7IeKTPOHHOU (hOpPMBI
3arpoca Ipu ofpalieHn 3a MYHHUIMIaJbHBIMU YCIyTraMy, MpeATio/aralljiMI HallpaB/ieHHe
COBMEeCTHOI'O 3aIIpoca HeCKOJIbKUMU 3asiBUTe/ISIMUY;

B) BO3MOYKHOCTE ITe4aTH Ha OyMa)KHOM HOCHTeJIe KOITHH 3JIeKTPOHHON (POPMEI 3aT1poca;

I) coxpaHeHHe paHee BBeJleHHbIX B 3/IeKTPOHHyIO (opMy 3ampoca 3HaueHUi
B /0001 MOMEHT I1O JKeJTaHHIO T10/Ih30BaTe/Is], B TOM UKCJ/Ie TIPH BOSHUKHOBEHNH OIIHUOOK BBOZA
Y BO3BpaTe JJis1 IOBTOPHOI'O BBO/|a 3HaUeHUH B 3/IeKTPOHHYIO (POpMY 3aIlpoca;

[l) 3arosiHeHWe ITojiel 5/eKTpOHHOM (opMBbl 3ampoca JO Hayaja BBOJA CBeJeHUMN
3asiBUTe/IeM C HCIIO/b30BaHUEM CBefleHUH, pa3MellleHHbIX B (helepasbHON roCyapCTBEeHHOMN
VHOpMaLOHHOU CUCTeMe «EpvHas CUCTeMa yieHTHUKaLUU
Y ayTeHTHUPUKALMHU B UH(paCTPyKType, obecreunBaonieil nHHOPMAIL[MOHHO-TEXHOIOIHUECKOe
B3aUMO/lelicTBe  MH(OpPMAl|MOHHBIX ~ CHUCTeM, MCIIO/Nb3yeMbIX JJIs1  IIpefoCTaB/IeHUs
MYHHULUNAIBHBIX YCAYT B 2/1eKTPOHHOH ¢opMe (fanee — eAinHasl cUcTeMa HJeHTU(PUKALUU U
ayTeHTU(UKAL[UK), U CBe/leHUH, OIMyO/IMKOBaHHLIX Ha EanHOM moprase, odpuIpanbHOM caiiTe,
B 4acTHy, Kacarolemncs CBeJleHUH, OTCYTCTBYIOILLIMX
B e/JMHON cucTeMe H/leHTU(UKALIMK U ay TeHTU(UKaLIWY;

€) BO3MOXXHOCTh BEPHYThCsI Ha JI0OOH W3 9TarioB 3ariofHEHUs] 3JIeKTPOHHON (hOpPMBI
3arpoca 0Oe3 IoTepH paHee BBe/[eHHOM HH(pOPMaIHL;

’K) BO3MOXKHOCTb [JOCTYIIA 3asiBUTe/sl Ha eJJMHOM IIopTajie WK O(pULIMalbHOM cailiTe K
paHee IMOJlaHHBIM MM 3alpocaM B TeueHUWe He MeHee OJHOIO IOfja, a TakKKe YaCTHUUHO
cpOpMHUpOBaHHEBIX 3alIPOCOB - B TeUeHHe He MeHee 3 MecCsLieB.

4. ChopmMUpOBaHHBIN U MTOAMCAHHBIN 3alpOC, U UHbIe JOKYMEHTHI, YKa3aHHbIe ITyHKTe
16 Hacrosiillero aJAMUHHCTPAaTHBHOIO perjaMeHTa, HeOoOXOAUMBle [/ TIpeAOCTaBJIeHUsT
MYHHULUNAIbHON YCAyTY, HaIpaB/sIOTCs IOCpeACcTBOM EauHOoro noprana, o¢UIMaabHOIO
cauTa;

- IIpUeM M perucrpalusi OpraHoM, IpeAOCTaB/SIONIMM MYHHULIMIIANIBHYIO YCIAYTY,
3arpoca U HMHBIX  JJOKYMEHTOB, HeOOXOJWUMBIX /sl TpeAOCTaBAeHUs]  YCIYIH
TIpYU peanr3aliii TeXHHUeCKOU BO3MOKHOCTH:

1. Opran (opraHuzanusi) obecrieuriBaeT TIpHEM JOKYMEHTOB, HeOOXOAWMBIX [JIsI
TIIpeIOCTaB/IeHUsT MYHHULMITATBHOW YCIYyTH, W PerucTpanuio 3arpoca 0e3 HeoOXOAUMOCTH
IIOBTOPHOTO TIPe/ICTaB/IEHYSI 3asiBUTE/IEM TaKHX JJOKYMEHTOB Ha OyMa)KHOM HOCHTee.

2. Cpok peructpaiuu 3arnpoca — 1 (ofuH) pabouuii JieHb.

3. IlpesocTaBneHye MyHHLIMIIAABHOW YCJAyTM HauyvHaeTCsl C MOMeHTa IIpUeMa
U PpervucTpalii OpraHoM (opraHu3alrjpeil) 5/eKTPOHHBIX JOKYMEHTOB, HEOOXOJHMMBIX [JIsI
TNpe/ioCTaB/IeH!s] MYHULMIIAIBHOM YC/IYTH, a TakKe IOAyUYeHUs] B yCTaHOBJEHHOM IIOpsifiKe
uH(popMaly 00 oriaTe MyHHULMITATLHON YCAYTH 3asiBUTENEM (3a UCK/IIOUEHHEM C/Iy4asi, ec/Iu
[/l Hauvaja IIpolLleypbl IIpefoCTaB/IeHHUs] MYHULMIIAJIBHOM YCAYyIM B COOTBETCTBHUM C
3aKOHO/[aTe/IbCTBOM TpeOyeTCst TNYHas sIBKa).

Ilpy mnosnyueHuu 3ampoca B 3/7eKTPOHHOM ¢opMe B aBTOMAaTUUECKOM peKuMe
ocylecTB/sieTcsl POpPMaTHO-IOrMUeCKUM KOHTPOJb 3arpoca, [IpoBepsieTCsl HalMuue OCHOBaHHUMN
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JJIs1 OTKasa B IIpHeMe 3arpoca, yKasaHHBIX B INyHKTe 21 HacTosjero ajMHUHHACTPaTUBHOIO
perjiaMeHTa, a TaKKe OCYIIeCTBJISIOTCS Cre/yIolue 1eHCTBUS:

1) mpu Ha;muMK XOTsI OBI OAHOTO M3 YKa3aHHBIX OCHOBaHWH JO/KHOCTHOe yuro, YAwul,
OTBeTCTBEHHOe 3a IIpe/locTaBleHHe MYHHLIWIIAAbHONW YCIYI'M, B CpPOK, He IIpeBbIIAIOIINN
10 (mecsitu) pabounx [Hel, MOATOTaBAMBaeT IMHUCBMO O HEBO3MOXKHOCTU IIpeJOCTaB/eHUsT
MYHHULIAIIA/IbHON yCIYIH;

2) Tpu OTCYTCTBHM YyKa3aHHBIX OCHOBaHHM 3asiBUTENIO COOOIL[AeTCsl MPUCBOEHHBIA
3arpocy B 5/IeKTPOHHOM (popMe VHMKalbHBI HOMep, MO KOTOPOMY B COOTBETCTBYIOLEM
pasfiene EjpuHOro mopTaq TroCyjapCTBeHHBIX W MYHULMNAABHBIX ycayr  (dyHKLMIM),
opuIMaILHOrO caita 3asiBUTeM0 OyJeT IpeAcTaBieHa WHGOpPMALMsI O XOfe BbIIOJHEHUs
yKa3aHHOI'O 3arpoca.

4. TlpvieMm ¥ perucrpanjusl 3arpoca OCYL[eCTB/SIOTCA [O/DKHOCTHBIM JivlioM YAul,
OTBeTCTBEHHOI'O 3a PerMCTpaLjyIO U Bbljauy JJOKYMEeHTOB.

5. Ilocne perucTpallid 3allpoCc HalpaB/seTcss B CTPYKTYpHOe IIofpasfelseHue,
OTBeTCTBEHHOe 3a I1pe/locTaB/IeHre MyHUIIUITaJIbHOU YCIyTH.

6. Ilocse npuHATHSA 3ampoca 3asiBUTeNsl JO/DKHOCTHBIM JIMLIOM, YIIOJHOMOYEHHBIM Ha
TIpe/ioCTaB/IeHNe MYHHLIAIIAMBHOM YCAYTH, CTAaTyC 3arpoca 3asBUTe/sT B JIMUHOM KaOWHeTe Ha
EnmHoM noprase, oduLMassHOM caiiTe OOHOBIISETCS IO CTaTyCa «IIPUHSTON;

- OI1aTa rocy/apCTBeHHOM ITOLIIMHEI 3a IIpeJocTaB/leHne MYHULMIIAIbHON YCIYIU U
yIiaTa VIHBIX TjiaTexxen, B3UMaeMbIX B COOTBETCTBUU
C 3aKOHOZaTenbCcTBOM Poccurickor ®efepaninu.

I"ocysapcTBeHHas NOLI/IMHA 3a MpeAocTaB/leHre MyHULUIIA/IbHOU YC/IyTHA He B3MMaeTCs;

- [IO/ly4YeHre 3asiBUTe/leM CBeZleHMM O XOfie BBINIOJIHeHUs 3allpoca O IpefocTaBIeHUN
MYHHULIAIIA/IbHON yCIYTH:

1. 3asBUTeb MMeeT BO3MOXKHOCTb IOJIyUYeHHs1 MH(OPMAaLMU O XOje IpeJoCTaBlIeHHUs
MYHHLIAIIaIBHOU yCIIYTH.

WNndopmanysi o Xxofe TMpefoCTaB/leHUss MYHULIMIIAABHOM yCJAYIM HallpaBisieTcs
3asiBUTe/TI0 OpraHaMH (OpraHH3alysMH) B CPOK, He MpeBbIlIaoniuii 1 (ogHoro) pabouero qHst
TI0oC/le 3aBeplleHUs] BBIIIOJHEeHUs] COOTBeTCTBYIOIIero JeMCTBUs, Ha aJpec 3/IeKTPOHHOM IOYUTHI
WIM C  WCIOAb30BaHWEM  cpejcTB  EauHoro  mnoprana,  oduiuansHOro  caiita
IO BEIOOPY 3asiBUTEJISI.

2. Ilpu npezocTaB/ieHUH MYHHULMIAIBHONW YCIYTU B 3/1eKTPOHHOH (opMe 3asBUTEIIO
HarlpaB/IsIeTCs:

a) yBeZloM/IeHHe O 3allMCH Ha IpueM B opraH (opraHusaruio) uni M®I] (onuceiBaeTcs
B C/Iyyae HeOOXOJUMOCTH JIOTIOTHUTE/IBHO);

6) yBeoMJIeHHe O TIpPHEMeE U PerHCTpalivy 3alpoca ¥ MHBIX JOKYMEHTOB, HEOOXOANMBIX
JJI1 TIpejOCTaB/IeHNs] MYHULMIAAbHOW YCAyrd (ONMChIBAaeTCsl B Cjayuae HeOOXOJUMOCTH
JIOTIO/THUTE/IbHO);

B) yBeJOMJ/IeHHe O Hauaje IIpoLiefypbl IpejocTaB/eHUsi MYHHULMIIAAbHON YCIyTU
(ormceIBaeTcs B cayvae HeOOXOJUMOCTH AOTIOMHUTEBHO);

I') yBeAoMJIeHHMe 00 OKOHUaHWH IIpe/jOCTaB/IeHUsI MYHUIMITATLHONW YCIyTH JUO0
MOTHBHPOBaHHOM OTKase B IIpHeMe 3alpoca W HHBIX [OKYMEHTOB, HEOOXOJUMBIX /ISt
Tpe/ioCTaB/IeHUs] MyHHULIUIIa/IbHON YC/IYIH;

[) yBejomsieHHMe O (akTe ToAyueHUs1 HUH(OpMaLUM, IOATBepXKJarollell orary
MYHHULIAIIA/IbHON yCIYIH;
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€) YyBeJOM/IEHHE O pe3yJbTaTaX pacCMOTPEHHUS JOKYMEHTOB, HeOOXOAWMBIX JIJIst
TNpeioCTaB/IeHHsI MyHULIUNATbHON YCIYTH;

) yBeOMJIeHME O BO3MOXHOCTHM TIOJAYUYUTH  pe3yjbTaT  Ipe/OCTaBJ/eHUs
MYHHIUIATBHON YCIYTU MO0 MOTHMBUPOBAHHBIA OTKa3 B MpeJOCTaBAeHUH MYHHUIIUIAIbHON
yCIAyTY;

3) yBeJOMJIeHHEe O MOTHBUDOBAaHHOM OTKa3e B IIpe/OCTaBlIeHWH MYHHULIMIAILHON
yCIAyTY;

- B3auUMOJIeWCTBHE  OpraHa, IIpe/lOCTaB/SIOIer0  MYHMIUMIIAABHYIO  yCAYTY,
C UHBIMA OpraHaMHd TI'OCYZapCTBEHHOM BJ/acTH, OpraHaMM MeCTHOIO CaMOYIIpaB/leHUs U
OpraHu3allisiMHM, Y4acTBYIOIUMH B MIpeJOCTaBAe€HUM MYHULIMNANbHBIX yC/AYL, B TOM UHC/Ie
TIOPSIZIOK U YCJIOBUSI TAKOT'O B3aUMO/IeICTBUS:

MesKBeZIOMCTBEHHBIH 3arpoc (pOPMUPYETCs] B COOTBETCTBUU C TpeOOBaHUSIMU CTaThbH
7.2 ®epepampHOro 3akoHa or 27 wutons 2010 rogma Ne 210-®3 «O6 opraHu3aiuu
TMpeJloCTaB/eHUsl TOCYapCTBEHHBIX U MYHULUIAIBHBIX YCIYT»;

- MOIyueHUe 3asiBUTeNeM pe3yJbTaTa IpeAoCcTaB/leHNs] MyHULUMIIAIBHOM YCAYTH, ecid
HMHOe He YCTaHOBJIEHO 3aKOHOZaTenbCTBOM Poccuiickort ®esepalji Wi 3aKOHOZAATENbCTBOM
CBep/I/IOBCKOM 00/1aCTH:

1. B KauecTBe pe3y/bTaTa MpeAOCTaBAeHUs] MYHULIMINIAJILHON YCAYTU 3asiBUTe/Ib 110 ero
BbIOOpY BIIpaBe MOJYUUTH Ppe3yJbTaT TPeAOCTaB/IeHUs] MYHHUIUMAIBHON ycayrd B dopme
37IeKTPOHHOI'O [JOKYMEeHTa, IIOAIMCAaHHOIO YIOJHOMOUEHHbIM [JO/DKHOCTHBIM JIMLIOM C
HCITI0/Ib30BaHUEM YCHIeHHON KBa/TM(UI[MPOBAHHOM 3/1eKTPOHHOM MOATIHCH.

2. 3asiBUTeJIb BIIpaBe IOAYUYUTh pe3yJbTaT MpefoCTaBleHUs] MYHULIUIIAABHON YCAYTH B
dbopme  37eKTpOHHOIO  JOKyMeHTa WIA  JIOKYMeHTa Ha  OyMaXHOM  HOCHTeJle
B TeueHUe CPOKa [IeMCTBUS pe3yJibTaTa Ipe/iloCTaB/lIeHHsI MYHULIUIIA/IbHOM YCIYTH;

- UHbIe [IeHCTBUsI, HeOOXOIUMBIe NI/ TIPeAOCTaB/IeHUs] MYHUIATIAIbHONW YCAYTH, B TOM
yKuc/ie CBsI3aHHble C TIPOBEPKOW JIeMCTBUTENBHOCTA YCU/IEHHOW KBaM(UIIMPOBaHHOM
3JIEKTPOHHOW TIOJITUCKU 3asiBUTe/Is, MCIIONb30BaHHOM TIpU  obpalljeHHud 3a I0JyYeHHeM
MYHMILMIIABHOM  yCIYIM, a TakKke C YCTaHOB/JIEHWeM IlepeuHsi KJ/acCOB CpeJCTB
YIOCTOBEPSIFOIIUX 1[€HTPOB, KOTOPhIE AOIYCKAIOTCS J/Isl UCITONMb30BaHUs B Ile/IsiX obecIieueHust
yKa3aHHOU IMPOBEpPKU U OMpejiesisioTCsl HA OCHOBaHUU yTBepxKaeMol efiepaqbHBIM OpraHoM
WCTIO/IHUTE/IbHOW BJIaCTH 10 corsiacoBaHuio ¢ ®DepepambHol ciayxbOoi  OGe3ormacHOCTH
Poccuiickoti ®eneparn Mofiend yrpo3 Oe3omacHOCTH HWHQOpMaiuu B HUHGOPMAaIIMOHHON
CHCTeMe, UCITO/Ib3yeMOU B IieJIsiX MpreMa oOpaltieHUH 3a MosiyueHreM MYHUILUTIATBHON YCIyTH
Y (Win) npeAocTaBaeH s TaKOH yCayTry;

- UHbIe [IeHCTBUsI, HeOOXOIUMBIe NI/ TIPeAOCTaB/IeHUs] MYHUIATIAIbHONW YCAYTH, B TOM
yKic/ie CBsI3aHHble C TIPOBEPKON /IeMCTBUTEBHOCTH YCUAeHHOW KBanuUI[MpOBaHHON
3JIEKTPOHHOW TIOJITUCKU 3asiBUTe/Is, MCIIONb30BaHHOM TIpU  obpalljeHHud 3a I0JyYeHHeM
MYHMILMIIABHOM  yCIYIM, a TakKke C YCTaHOB/JIEHWeM IlepeuHsi KJ/acCOB CpeJCTB
yIOCTOBEpSIFOIIUX 1[€HTPOB, KOTOPhIE AOIYCKAKTCS J/IsI UCTIOMb30BaHUS B I1e/IsiX obecrieueHust
yKa3aHHOU IMPOBEPKU U OMpeieisiioTCSl Ha OCHOBaHWU yTBepKaeMoi (esepanibHbIM OpraHOM
WCTIO/IHUTE/IbHOW BJIaCTH 10 corsiacoBaHuio ¢ ®DepepambHol ciayxbOoi  OGe3ormacHOCTH
Poccuiickoti ®eneparn Mofiend yrpo3 Oe3omacHOCTH HWHQOpMaiuu B HUHGOPMAaIIMOHHON
CHCTeMe, UCTIOh3yeMOU B I1eJIsiX TprieMa oOpallieHUH 3a MolyueHHeM MYHHIIAIIAaIbHOM YCIyTH
Y (Win) npeAocTaBAeH s TaKOW YCAYTH.

3asiBUTeNIIM  00ecTieunBaeTCsi BO3MOMKHOCTh OIIEHHTb [JOCTYITHOCTh U KauyeCTBO
MYHUILMIIAABHOM ycayry Ha EquHoM nopraie.
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ITopsiioK BBINOHEHUsI aiMUHUCTPaTUBHBIX TIpoLieAyp (AelCcTBUI)

IO IIpeloCTaB/IeHUI0 MYHULIUIIAABHOM yCIyTH, BbiNoHsseMbIx M®L], B ToM unc/ie MOpsiAoK
a/IMMHUCTPATHUBHBIX NpoLeAyp (felicTBUil), BoinoaHsseMbix M®L] nipu npesocraBieHnn
MYHHILIATAJIBEHOM YCIYTY B IIOMHOM O0OBeMe U ITPH IpeiOCTaBIeHIN MYHULUTIATBHOMN YCIyTH
IIOCpe/ICTBOM KOMILJIEKCHOI'O 3arpoca

38. IlepeueHb aJMUHWCTPaTUBHBIX IpoLeAyp (AeMcTBUI) NpU TNpeAoCTaB/leHUU
MYHHULIAIIAIBHOW YC/IyrH, BbiNoHsgeMblx M®II, B ToM uwncie NopsfoK aAMUHUCTPaTUBHBIX
npoLieyp (AedcTBuil), BeinoHsieMblx M®LI npu npejocTaBieHNd MyHULMIAIBHON YCAYTH B
MOJIHOM 0OBbeMe U TIPH MPe/i0CTaB/IeHUH MYHULIUAIIAIbHOM Y CIYTH ITOCPeCTBOM KOMIIIEKCHOTO
3arpoca:

- uH(popMHpOBaHUe 3asiBUTeJel O MOpsi/iKe pejoCcTaB/AeHHs] MyHULUMIIABHON YC/YTH B
M®II, o Xofe BBIIOJHEHHsI 3arpoca O IpejoCcTaBIeHNH MYHUIIWIIAJbHOW YCJIYTH, 110 UHBIM
BOIIpOCAaM, CBSI3aHHBIM C  IIpeJlOoCTaBlleHHeM MYHMIMIIQ/JIBHOM  VC/IyIM, a  Takke
KOHCY/IbTUPOBaHMe 3asiBUTesIel O MOopsi/iKe IpelocTaB/IeHHsI MyHULMIaIbHOU yeayru B MO

M®I] ocyuecTBasieT UH(POPMUpOBaHUe 3asiBUTeslell O IOpsiike IIpeoCTaBJ/eHMUsI
MYHHULIAIIAIBHOW YCJIYTH, O XOJe BBINOJIHEeHWs 3aIlpoca O IpejoCTaB/IeHUHd MYHMIIMIIaJIbHOU
YCJIYTH IO MHBIM BOIIpOCaM, CBSI3aHHBIM C Ipe/iocTaB/lIeHreM MYHMIIAIIaIbHON YC/IYTH, a Takxke
KOHCY/IbTUpOBaHMe 3asiBUTesIel O Mopsi/iKe IpelocTaB/IeHNsI MyHULMIIaIbHOU ycayru B M®LI,
M®IL], ocyujectBisieT HWHGOpPMHpPOBaHWe 3asiBUTeslell O TOpsiiKe  IIpeAoCTaB/eHUs
roCyZapCTBeHHbIX M (W/IM) MYHULMIANBHBIX YCIYT MOCPeACTBOM KOMILJIEKCHOIO 3arpoca, O
XOJle BBIIOJIHEHUS] KOMIUIEKCHBIX 3aIllpOCOB, a TakKe IO HMHBIM BOIIPOCaM, CBf3aHHBIM C
Tipe/locTaBeHUeM I'oCyJapCTBEHHbIX U (W/IM) MyHHULMITIAAbHBIX YCIYT.

OcHoBaHreM /1 Hauajla aAMWHUCTPaTUBHBIX [eMCTBUM SIB/SETCSl IIOJy4YeHHe OT
3asiBUTeJIs 3aIIpoca O IOpsi/iKe IpeJjOCTaB/IeHHs] MyHHULUMIIA/IbHON YCIIYTH, O XOZe BBIIOJTHeHUs
MYHHULIAIIAIBHOM YC/IYIM OpraHa MeCTHOI'O CaMOYIIpaB/IeHHs, a TakKe I10 MHBIM BOIIpPOCaM,
CBSI3aHHBIM C Ipe/iocTaB/lIeHreM MYHHULIAIIa/IbHON YCIYTH.

[Ipn rmo/MyyeHHH COOTBETCTBYyMOIero 3arpoca paborHukom MO®I]  3asBuTesro
coo01I[aeTcst COOTBETCTBYIOIast ITO/THAsT M KICUepITbIBatoIasi HHGOpMaLIys.

OpraH MecTHOrO caMOYIIpaB/jieHHsl HallpaBijsieT MH(OpMAaLMI0 O XOJe BBIIOJHEeHUs
MYHUILUIAaABHOM yeayru B M®II.

M®I] nepesfaeT UHGOPMAIIUIO 3asBUTEJTIO.

PesynbraToM aJMHUHHUCTPaTUBHOM IIpOLIeAyphl SB/SETCS IIOJAyueHHe 3asBUTe/leM
vHbopMalLliK O TIOpsi/iKe IpefoCTaB/eHHs] MYHULMIIaAbHONH YCAYTH, O XO/e BbIIIOIHEHUSs
MYHHULIAIIAIBHOW YC/IYIM OpraHOM MeCTHOI'O CaMOyIIpaB/IeHMs], a TakKe I10 MHBIM BOIIpOCaM,
CBSI3aHHBIM C IIpe/locTaBlIeHreM MYHHUILIUIIaIbHON yCIyTH;

- IIpYeM 3aIlpoCcOoB 3asiBUTe/lel O MpeJjOoCTaB/AeHUH MYHULMIIAIBHOM YCAYTA U WHBIX
JIOKyMEHTOB, HEOOXO/IMMBIX /151 TIPe/{OCTaB/IeHHsI MyHUL[UTIAIBHOM yCIyTH:

OCHOBaHMeM [/ Havaja aJMHUHHCTPaTHBHOM IIpOLleJyphl SIBJseTCS IIpeJcTaB/leHue
3asiBuTesieM B MOI] 3asiBieHHsT W [OKYMEHTOB, HeOOXOAWMBIX [Il IIPeJOCTaBIEHHUS
MYHHLIAIIaIBHOU yCIYTH.

Paborunk M®I] BrigaeT B AeHb oOpaljeHUs] 3asSBUTENIO OAMH 3K3eMIUIIp «3arpoca
3asBUTeJIsl Ha OpraHU3allvio TpeoCcTaB/leHUs] TOCyAapCTBeHHbIX (MyHHULMNAIbHBIX) YCAYD» C
yKasaHueM IepeyHsi [IPUHATHIX JOKYMEHTOB U AaThl ipreMa B M @11,
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[MoctymuBmnii B M®ILl mnucbMeHHBIM 3amnpoc 3asiBUTe/s] PerMCTpUpYeTcs IyTeM
IIpOCTaBJ/IeHUs IIPSIMOYTO/IbHOIO LIITaMIIa C perucTpaljuOHHBIM HOMepOM U JlaTol IIpreMa.

IIpu opHOKpaTHOM ObparteHun 3asButesisi B M®II ¢ 3arpocom Ha mosyuyeHHe ABYX U
fosee TOCY/JapCTBEHHBIX U (WM/IM) MYHHULMIAIBHBIX YCAYT, 3asiBJeHHEe O IpeOCTaBIeHUH
ycayru GOpMUpPYeTCs U TOATMCHIBATCS YIIOJHOMOYeHHBIM paboTHUKOM M®I] u cKperuisieTcst
neuateto M®ILI. Ilpu 3TOM cocTaBieHMe U IOAMMCAHME TaKUX 3asB/leHUI 3asBUTe/leM He
tpebyetcss. M®I] mepesaer B opraH MeCTHOI'O CaMOyIIpaB/ieHHUs: oGOpM/IEHHOe 3asiBleHUEe U
JIOKYMeHThI, IIpe/joCTaB/eHHble 3asiBUTesleM, C TMpWIoKeHHeM 3aBepeHHOW M®Il komuu
KOMIUTEKCHOI'O 3alpoca B CPOK He MO3/jHee OAHOrO pabodero AHs, C/IeAYIOLIEro 3a JHEM
ohopM/IeHHs1 KOMITJIEKCHOT'O 3arpoca.

B ciayuae, ecnm Az TONyuyeHHs] MYHHULMIAABHOW YCJAYTH TpeOyIOTCS CBeJleHUs,
JNOKyMeHTbl M (W) WHGbOpMaLusi, KOTopble MOryT ObiTh monayueHsl M®I] Tompko 1O
pe3yJ/bTaTaM IpeAOCTaBlIeHUs] MHBIX YKa3aHHBIX B KOMILIEKCHOM 3arpoce rocyjapCTBeHHbIX U
(uM) MyHULMNAABHBIX YC/IyT, HampaB/jeHUe 3asiB/leHHsl M JOKYMEHTOB B OpraH MeCTHOIO
camoyTtipaBJieHHs1 ocyiectsisiercss M®II He mo3gHee ogHOro pabouero fHs, C/AeAYIOIIEro 3a
AHeM 1nosyuyeHust M®L] Takux cBefjeHUH, JOKYMEHTOB U (W/IK) UHPOPMaLKU.

B ykazaHHOM ciyuyae TeueHHe [Ipe/[yCMOTPEHHBIX 3aKOHO/aTe/JbCTBOM CPOKOB
Ipe/loCcTaB/leHUs] T[OCYAapCTBeHHbIX UM (W/IM) MYHULMINANBHBIX VC/AYT, VKasaHHBIX B
KOMIUTEKCHOM 3aIlpoce, HauMHAeTCs He paHee JHS TIONYYeHHUs] 3asiBJeHHH W HeOoOXOJUMBIX
CBeJleHUH, JOKYMeHTOB U (W/I1) HHPOpMAaLIUA OpraHOM MeCTHOI'O CaMOyIIpaB/IeHusl.

Paborunk M®I] mpoBepsieT COOTBETCTBHE KOIMMM IIpe/CTaB/IsieMBbIX JOKYMEHTOB (3a
VCK/IOUeHWeM HOTapyhaJbHO 3aBepeHHbIX) UX OpUIMHakaM, u4TO IO/ TBep)KAaeTcs
IIpOCTaB/eHreM Ha KOIMHU JOKYMeHTa IpsIMOYrosibHOro mitamma «C IOJ/IMHHBIM CBepeHO»,
ecM KOMMs [JOKyMeHTa IIpefcTaBjieHa 0e3 TIIpefbsiB/eHUs] OpWUTMHAka, LITaMIl He
IIPOCTaBJ/ISIETCS.

M®IL] ocyujecTB/isieT HampaBjieHWe TIIPUHATOIO 3arpoca B OpraH MeCTHOI'O
CaMOYTIpaBJ/IeHHs] B 3JIeKTPOHHOM (opMe 00 Ha OYMa)KHBIX HOCHTe/ISIX B IOPsiIKE U CPOKH,
yCTaHOBJIEHHBIE COTJIAIlIEHHeM O B3aUMOJIeHCTBUM, HO He T03/jHee C/eAyIOIlero pabouero aHs
T10CJ/Ie TIPUHSATHS 3asiBleHUsl.

Pe3y/bTaToM BBINOMHEHUs] aJMUHUCTPaTUBHOM IpOLielyphl SIB/SeTCS] peryucTparus
3arpoca 3asiBUTeJIsl U HallpaB/leHHe 3arpoca B OpraH MeCTHOI'O CaMOYIIpaBJ/leHus];

- ¢opmrpoBanue U HarpaBneHue MLl MeXBeJOMCTBEHHOIO 3allpoca B OpraHbl,
IIpe/lOCTaBIISIIOIIMe TOCyJlapCTBeHHble YC/AYIHM, B HHble OpraHbl T'OCYAapCTBEHHOM B/acTH,
opraHbl MeCTHOIO CaMoOyIlpaB/eHHs1 U OpraHu3aliy, yuacTBYIOLMe B IIpeJOCTaBlIeHHUH
MYHHULMNA/IbHBIX YCIYT:

dopmupoBaHre ¥ HampasieHHe M®Il MeXBeJOMCTBEHHOIO 3arpoca B OpraHbl,
IIpe/lOCTaBISIIOIIMe TOCY/apCTBeHHble VCIYyTHM, B OpraHbl MeCTHOI'O CaMOYIIpaB/eHUsT |
opraHu3saliy, y4yacTBYIOIjHe B Ipe/OCTaBAeHUH MYHULMIAIbHBIX YC/IYyT, OCYIL[eCTB/sIeTCs B
NopsifiKe, yCTaHOB/IEHHOM COTLJIallleHreM O B3auMO/lelCTBUY;

- BblJlaua 3asBUTe/IIO pe3y/bTaTa IpeAOCTaB/leHUs] MYHHULMNAIbHON YCAyTH, B TOM
yucte BbIaYa [JOKYMEHTOB Ha OyMaKHOM HOCHUTese, TIOATBEPXKAAIOI[UX COJep)KaHHe
5/1IEKTPOHHBIX [JOKYMEHTOB, HallpaBleHHbIXx B M®Il 1o pesynbTaTaM IIpefoCTaBlIeHUs
rOCyZapCTBeHHbIX M MYHMLMIIAMABHBIX  YCJAYyT  OpraHaMi,  IIpe/jOCTaB/SIOLUMHU
rocyZapCcTBeHHble YC/AYTHM, U OpraHaMH, IpeJOCTaB/SIOUIMMU MYHULIMIIANbHbBIE YCAYTH, a
TaK)Xe Bbljauya JOKYMEHTOB, BK/IIOUasl COCTaBlIeHHe Ha OyMa)XKHOM HOCHTe/e M 3aBepeHHe
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BBIMUCOK W3 MH(OPMALIMOHHBIX CHCTEM OpraHOB, IIPeAOCTaBJSIONINX TOCy/apCTBeHHbIE
YCJIYTH, U OpPraHoB, Npe/iOCTaBIISIOUX MYHHULUIIA/IbHbIE YCIYTH:

OCHOBaHMeM [jIs1 Hayvajla BbIIIOJIHEHUS aJMHHUCTPaTUBHOM IpOLeAYpPhl SBJSIeTCS
ToJlyueHye pesy/bTaTa IpefloCTaB/eHUsl yCJAyTd W3 OpraHa MecTHOI'O CaMOyIIpaB/leHUsl He
ro3Hee pabouero [AHs, CIeAVIOUIErO IOCTE THS UCT€UEHHs] CPOKa MpeOCTaB/IeHUs YCIYTH,
IIPelyCMOTPEHHOI'O ~ HACTOSIIIMM  perjaMeHTOM, JHM0O  3/IeKTPOHHBIX  JOKYMEHTOB,
HamnpaB/leHHbIX B M®Il 1o pesynbraTamM IpefoCTaB/ieHUs] TI'OCYAApCTBEHHBIX U
MYHULIAIIA/IBHBIX YCJAYI OpraHaMH, IIpe/JOCTaB/SIIOLIMMH T'OCYZapCTBeHHble VCIYyIH, U
OpraHaMH, IIpeJOCTaB/SIIOIMMHA MYHHULMIIa/JbHbIe VC/IYIM, a TakKe Bbljaya [OKYMEHTOB,
BKJ/IIOUasi COCTaB/IeHHe Ha OyMa’KHOM HOCHTesle U 3aBepeHHe BBIIMCOK U3 MH(OPMAlOHHBIX
CUCTeM OpraHOB, IIpeJjOCTaBISIIOIUX TOCYAapCTBeHHbIe YCIYIH, U OpraHoB, IIPe/OCTaB/Is0NX
MYHHULIAIIA/IbHBIE YCIYTH.

Pabotnuk ~ M®I]  perucTpupyeT  IIO/NyUeHHBIA  pe3yJabTaT  IpeAOCTaB/IeHUs
MYHHULUIAIBHON YCIYyTH B aBTOMaTU3UPOBaHHOM MHGOpMalMOHHOM crucTeMe M @I,

B ciiydae TIOJIy YeHHs] 3/1IeKTPOHHBIX JJOKYMEHTOB, HarpaBJ/IeHHbIX
B M®I] o pe3yJ/bTaTam TpeJiOCTaB/IeHUs rocy/lapCTBeHHbIX
¥ MYHHLWIA/ABHBIX YC/AyI OpraHaMH, IIpeJOCTaBJISIIOLIMMHM TI'OCyJapCTBeHHble YC/IYIH, U
OpraHaMH, IIpeJOCTaB/SIIOIMMHA MYHHULMIIa/JbHbIe VC/IYIM, a TakKe Bbljaya [OKYMEHTOB,
BKJ/IIOUasi COCTaB/IeHHe Ha OyMa)KHOM HOCHTesIe U 3aBepeHHe BBIIHCOK W3 WH(OPMAIIMOHHBIX
CUCTeM OpraHOB, IIpeJjOCTaBISIOIMX I'OCYAapCTBeHHbIe YCIYTH, U OPraHoB, [peoCTaB/ISOIINX
MYHHLIMIaMBHbIE yeiayry, paboTHuk M®I] cocTaBisieT U 3aBepsieT Ha OyMaKHOM HOCHTeJIe
pe3yJ/bTaT IMpeAOCTaBAeHUs] MYHULUNAIBHOM VCJAYIM B COOTBETCTBUU C TpeOOBaHUSMU
nioctaHoBneHus1 [IpaButensctBa Poccuiickot ®esepanuu ot 18 maprta 2015 rogma Ne 250
«O06 yTBepkKAeHMM TpeOOBaHMH K COCTaBAEHUIO U Bbldaue 3asiBUTEISIM JOKYMEHTOB
Ha OyMa)kHOM HOCHTese, TIOATBEPXKIAIONINX COJlep)KaHHe 3JeKTPOHHBIX JOKYMEHTOB,
HampaB/leHHbIX B M®Il 1o pesynbraTaM IpefoCTaB/eHHs] TI'OCYAApCTBEHHBIX U
MYHHLIAIIQ/IBHBIX ~YCJAYI OpraHaMH, IIpe/JOCTaB/SIIOLIMMH T'OCY/apCTBeHHble VCIYyIH, U
OpraHaMH, IpeJjOoCTaB/SIOIMMA MYHULMIIa/NbHBle YCAYCM, W K Bblyjaue 3asBUTe/NsIM Ha
OCHOBaHMU HH¢opMallMd U3 HHPOPMALIMOHHBIX CHCTEM OpraHOB, IIpeJOCTaB/ISIIOIINX
rocy/lapcTBeHHble YC/IyI'M, U OpPraHoB, MpeAOCTaB/SIOLIMX MYyHULIMIA/AbHBIE YCJAYTH, B TOM
yucjle C MCIO/Nb30BaHUEM HWH(POPMALMOHHO-TEXHO/NIOTMUECKOM M KOMMYHMKAIIMOHHOMN
MH(PaACTPYKTYPHI, JOKYMEHTOB, BK/IIOYasl COCTaB/leHWe Ha OyMa)KHOM HOCHTesIe U 3aBepeHHe
BBINHCOK U3 yKa3aHHbIX HH(OPMALIMOHHBIX CUCTEMM».

Paboruuk M®I] ycraHaBaMBaeT JMYHOCTH JMI[A WM TIpeJCTaBUTeNs] Ha OCHOBAaHHHU
JIOKYMeHTa, YJ0CTOBePSIIoIero TMUHOCTb, a TaKKe IIpoBepsieT II0JTHOMOUMS [Tpe/iCTaBUTe/Is.

Pesynbrar mpefocTaB/ieHHsI MYHULIMIIQJBHOA YCJAYTHM BbIaeTCsl 3asBUTENI0 WIHA ero
TIpe/iCTaBUTeIIO 10/ ITOATIUC.

PesynbraToM  BBINOJIHEHWS] aJMWUHMCTPaTUBHOW IIPOLeAYPHl  SIB/IsIeTCS  Bbljayda
pesyJibTaTa Ipe/oCTaB/lIeHHs] YCIYTH 3asBUTeJIIO.

CBefieHHs1 O BBIIOJAHEHUWH aJMUHHCTPaTUBHON IIpoliefypbl (PUKCUpYIOTCS B
aBTOMAaTHU3UpOBaHHON MHGOpMaI[MoHHOM cructeMe MOII;

- MHBIe TNIpOLieAYPhL: Ipe/ioCTaBJ/leHue MYHMUILIUIIa/IbHON yCIyry
B M®I] niocpecTBOM KOMILJIEKCHOI'O 3aIlpoca:

M®I] ocyuecTBasieT UH(POPMUpOBaHUe 3asiBUTeslell O IOpsiike IIpeoCTaBJ/eHMUsI
MYHHULIAIIAIBHOM YCJIYTU TIOCPeJCTBOM KOMIUIEKCHOIO 3aIlpoca, O XOZile BbIIOJIHEeHHUs
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KOMIT/IEKCHBIX 3aI1pOCOB, a TaKXe o VIHBIM BOIIpOCaM, CBSI3aHHBIM
C peAocTaB/IeHHeM MYHULMIA/IBHOU yYCIYTH.

IIpu opHOKpaTHOM ObparteHun 3asButesisi B M®II ¢ 3arpocom Ha mosyuyeHHe ABYX U
fo/lee MyHHUIMMAABLHBIX VCJAYT, 3asiBjeHHe O IIPeJOCTaBlIeHUN YCAyTH (OpMUpYeTCs
YIIOTHOMOUeHHbIM paboTHUKOM M®I] u ckperisieTcst meuatbto M®II,. [Ipu sTOM CcocTaBieHye
U TIOATIMCaHWe TaKUX 3asB/IeHUN 3asiBUTeseM He TpeOyercs. M®I] mepenaer B YAul
oopM/ieHHOe 3asiB/leHHMe M [OKYMEHTBbI, Ipe/oCTaBleHHble 3asiBUTe/leM, C IpU/IOKeHHeM
3aBepeHHON M®I] Kormuu KOMIT/IEKCHOIO 3arpoca B CpPOK He rio3zHee 1 (ogHOro) pabouero fgHs,
cyefiyioliero 3a opopmieHHeM KOMILIEKCHOTO 3arpoca.

B ciayuae, ecnm Az TONyuyeHHs] MYHHULMIAABHOW YCJAYTH TpeOyIOTCS CBeJleHUs,
JNOKyMeHTbl M (W) WHGOpMalLHsi, KOTOpble MOryT ObITh mosiyueHel M®I] Tompko 1O
pesyJibTaTam Tpe/jOCTaBJ/IeHUs VIHBIX yKa3aHHBIX
B KOMIIJIEKCHOM 3allpoce IoCyJapCcTBeHHbIX W (W/IM) MYHULMIANBHBIX YC/IyI, HallpaBjieHue
3asiBjieHUs1 U IoKyMeHTOB B Y Aul' ocymjectBisiercss M®I] He no3anee 1 (ogHOro) pabouero
JHs, chaefyoliero 3a jgHeM mnonyueHuss M®I] Takux cBefleHWH, [JOKYMEHTOB U (WUJIM)
vHpopmalMi. B ykasaHHOM ciiyuae TeueHHe IIpPeJyCMOTPEHHBIX 3aKOHO/aTe/bCTBOM CPOKOB
TNpe/iOCTaB/IeH!s] MYHULMIIA/IbHON YC/IYTH, YKa3aHHBIX B KOMILJIEKCHOM 3allpoce, HauMHaeTCs
He paHee [HsS TIONyueHUs] 3asiBJIeHMA U HeOOXOAWMBIX CBeJleHHM, JOKYMEHTOB U (WJIH)
vHbopMmaruu YAul'.

PesynbTaThl NpefocTaB/ieHUs] MyHULIAIIAIBHON YCIYTY IO pe3y/bTaTaM pacCMOTpeHMs
KOMIIEKCHOI'O 3arpoca HarpasisitoTcss B M®L 1151 BbIjaum 3asiBUTeJIIO.

I[Ipuem 3asiB/ieHUS ¥ JOKYMEHTOB, HEOOXOJUMBIX [IJIsI TIPe/{OCTaB/IeHHsI MYHHULIUITAIEHON
yCAyTU

39. OcHoBaHMeM /1Ji1 Hauajia aJMUHUCTPATUBHOM TpOLIe/yphl SIB/SIETCS TTOCTYIIIEHHE B
YAul' mNHUCBPMEHHOTO COIJIaCMsi YW JOKYMEHTOB, HeOOXOAUMBIX [Ji  ITpeAOCTaB/IeHUS
MYHHUIUIAJBbHOW  YCJAYTH, TIpeJCTaB/AeHHBIX TpU  oOpallleHud  3asBUTeNeM  JTHOO
TIpe/ICTaBUTe/IeM 3asiBUTe/IST JIMUHO, JUOO ITOCTYMMBIINX ITOCPEJCTBOM ITOUTOBOM CBSI3W Ha
HymarkHOM HOcHUTesle, b0 uepe3 M®I], B Tom umc/ie B 371eKTPOHHOU dopMe.

40. B cocTaB afMUHHUCTPAaTUBHOMN IpOLIeIyphbl BXOAAT CeyIol[ie afMUHUCTPAaTUBHbIE
JeVCTBYS:

1) mpu MOCTyI/IeHWH 3asiBleHHss U JOKYMEHTOB IOCPeACTBOM TIOUTOBOM CBsI3M Ha
fymMakHOM HocuTesle crieluanuct YAul', B JO/KHOCTHBIE OOS3aHHOCTH KOTOPOTO BXOJUT
TpUeM U perucTpalysi BXOSIMINX AOKyMeHTOB Y Aul', ocyliijecTBsieT:

- CBepKy TMOCTYNMBIIUX JOKYMEHTOB C IlepeuHeM TIpujaraeMbiX JOKYMEHTOB,
yKa3aHHBIX B [MOCTYITMBIIEM 3asiB/IeHUHU (OMUCH BAOXKeHUs1). B ciiyuae OTCYTCTBHSL OJHOI'O WU
HECKOJbKUX [IOKYMEHTOB, [epeurc/ieHHbIX B [epeuHe ITpuiaraeMbiX 0KYMEHTOB, YKa3aHHbIX B
MOCTYTUBIIIEM 3asiB/ieHUM (OMUCU BJIOXKEHMsI), COBepIlaeT COOTBETCTBYIOIIYIO 3alvCh Ha
MOCTYTUBIIIEM 3asiBJIEHUH;

-peTruCTpaliiio  3asiBJieHUss U JOKYMEHTOB, HeOOXOAUMBIX [Jisi TIpe/lOCTaBJIeHMUs
MYHHIUIATBHON YC/IYTH B CUCTEMe 3JIeKTPOHHOTO IOKyMeHToobopoTa (fanee — C3/1);

-HarpaB/ieHWe 3aperdCTPUPOBAaHHOIO 3asiB/IeHUs] W JIOKYMEHTOB, HEOOXOAMMBIX ISt
MpejoCTaB/leHUs ~ MYHULIUMAABHOW  YCJAYTHM, Ha  pacCMOTpeHHe  YIIOJHOMOYEHHOMY
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Jo/DKHOCTHOMY /ully YAul' B TeueHue 1 (0AHOro) fHsI C MOMeHTaA IIOCTYII/IEHUsI 3asIB/IEHUsI O
TIpe/loCTaB/IeHUs] MyHULIUIIAbHOM yCAYTU.

2) mpu /UYHOM OOpallleHHM 3asiBUTes] /MO0 TIpefCTaBUTessl 3asBUTeNst (110
IpeIBAPUTE/NFHON  3alMCH)  C 3asBJIeHHEM U [OKYMEHTaMH{, HeOOXOAWMBIMH /ISt
TIpe/IOCTaB/IeHUsT MYHULUNIA/IILHON YC/IyTH, crieffuaaucT YAul' B [O/DKHOCTHBIE OOSI3aHHOCTH
KOTOPOIr'O BXOJAWUT TpUeM U perucTpaliysl 3asiBjleHUH O IpeJjoCcTaB/eHHH T'OCY/apCTBEHHBIX
yCIyT:

- yCTaHaB/lMBaeT J/IMYHOCTb 3asBUTe/s, B TOM UMC/e [IpoBepsieT JOKYMeEHT,
y/IOCTOBEpSIIOIINN JTUYHOCTD, TIPOBepsieT IMOJIHOMOUKS 3asiBUTe/Isl, B TOM UHCJ/e ITOJHOMOYMS
Tipe/icTaBUTe IS IeiCTBOBATE OT ero MMeHU;

- TIPOBepsieT COOTBETCTBHE IPe/ICTaB/IeHHBIX [JOKYMEHTOB TpeOOBaHUsIM, YAOCTOBEPSISICh
B TOM, YTO:

JIOKYMEeHTbl B  yCTAHOB/IEHHbIX  3aKOHO/ATe/JbCTBOM  C/AydasX  HOTapUajbHO
y[OCTOBepeHbl,  CKpeIl/leHbl — [euaTsaM{, HMeIT  HajJjexaljde  TOANMCA  CTOPOH
WM OlIpe/ie/IeHHbIX 3aKOHO/aTe/IbCTBOM /JJO/KHOCTHBIX JIULY;

TEKCTBI [JOKYMEHTOB HarucaHbl pa30OpUMBO, HAMMEHOBAHHUS IOPUANUYECKUX /U] — Oe3
COKpall[eHUH, C yKa3aHHueM UX MeCT HaXOX/eHUs];

damuIumM, UMeHa U OTUecTBa (PU3MUECKHUX JIUL], afipeca UX MecCT JKUTebCTBa HallCaHbI
TIOJIHOCThIO;

B [JOKYMeHTaXx HeT IIOJUMCTOK, [IPUIIMCOK, 3auepKHYTbIX CJIOB U UHbBIX
HeoroBOPeHHbIX UCIIpaB/ieHUH;

JIOKYMeHTHI He UCIIONIHeHb] KapaHZallloM;

JIOKYMeHTbl ~ He  HMeIOT  Cepbe3HbIX  IOBpeXXJeHWH, Haluuhe  KOTOPBIX
He [103BOJIsSIeT OFIHO3HaUHO HCTO/KOBATh UX COZlep)KaHue;

- CBepsieT Ha/iuuue TIpe/CTaB/eHHBIX J[OKYMEHTOB C IlepeyHeM I[IpUiaraeMbIX
JIOKYMEHTOB, yKa3aHHbIX B ITOCTYIIMBIIIEM 3as1BJIeHUH;

- CBepsieT KOIMU JIOKYMEHTOB C Ipe/iCTaB/leHHbIMU MOAJUHHUKAMU U MPOCTaB/sieT Ha
KaX/JOM KOIUM [OKyMeHTa COOTBEeTCTBYIOLIYIO OTMeTKy, IIOcje Uero BoO3BpalljaeT
Tipe/icTaB/leHHble MO/I/ITMHHUKY 3asiBUTeJIIO;

- KOHCYJ/IbTUpPYyeT 3asiBUTe/s1 O TOpsiike M CPOKaX Ipe/oCTaB/ieHHsl MyHULIMIIaIbHOU
yCIAyTHY;

- TIPOCTaB/SIeT OTMETKYy O IIpHeMe 3asiBlIeHHs U [OKYMEHTOB, HeOOXOJUMBIX AJIsi
IIpeloCTaB/IeHUs] MyHULIMIIAIBHON YCIYTY Ha KOIKU 3asiB/IeHHsT U BbI/jaeT ee 3asiBUTeJIIO;

- Harpas/sieT 3aperucTpUpPOBaHHOe 3asiBleHHe U JOKYMEHTHI, HeOOXOJMMBble ISt
NpeJloCTaB/leHUs] ~ MYHULMNAJBHOM  YC/AyTM, Ha  pacCMOTpeHHe  YIIOJIHOMOYEeHHOMY
Jo/DKHOCTHOMY /vy YAul' B TeueHue 1 (ofHOro) fHs C MOMeHTa IOCTYII/IeHUs 3asiBJIeHUsI O
TIpe/loCTaB/IeHUs] MyHULIUIIANBHON YCIYTU.

AJMUHHCTpaTHBHbIe [eHCTBUsl, yKa3aHHble B HAaCTOsIlleM IYHKTe, OCYILeCTBJSIFOTCS
IIpU TIpueMe 3asB/eHMs, 3a HCK/IOUeHHeM aJMUHUCTPaTUBHBIX [eMCTBUM, yKa3aHHbIX B
ab3aljax TpeTbeM M UeTBepPTOM IOAIYHKTa 1 1 ab3alle TPUHA/IATOM IOAIYHKTA 2 HACTOSIIIETO
IIyHKTAa.

OO0muii MaKCUMaJTbHBIN CPOK BBITOJHEHHsT aIMUHUCTPAaTHUBHBIX JeHCTBUH, yKa3aHHBIX
B HaCTOSILI[EM IYHKTe, 3a UCK/IIOUeHHEeM a/[MUHHCTPATHUBHBIX AeHCTBUM, YKa3aHHBIX B ab3aliax
TpeTbeM, UETBEPTOM M IIITOM MOANYHKTa 1 M ab3arax TpUHAJIIAaTOM U YeThIPHA/IaToOM
MO/JTIYHKTa 2 HaCTOsIII|ero MyHKTa He MOXKeT IpeBbIaTh 15 (MATHaAL[aTh) MUHYT Ha KaXk[0ro
3as1BUTeISL.
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41. Peructpauusi 3asiBjieHUs] U [JOKYMEHTOB, HEOOXOJUMBIX /Jil TpPeAOCTaB/eHUs
MyHULMINaAbHOM ycayru B C3OJl  ocyljecTBiasieTci B JleHb WX IOCTyIVIeHUs1 B YAwul'
crierfacToM YAwul, B [O/DKHOCTHBIE 0OSI3aHHOCTH KOTOPOT'O BXOJUT TPUEM M PervCTparLiyst
BXOJALUX JOKYyMeHTOB YAwul'.

42. Kpureprem TIIpUHSTHS pellleHusT O TIpUeMe [JOKYMEHTOB, HeOOXOJUMBIX JIst
Npe/loCTaB/IeH!s] MYHHULMIIA/BHOM  yC/IYIH, SB/seTCs COOTBeTCTBHe IIpeJCTaB/IeHHbIX
JIOKyMEHTOB TpeOOBaHUSIM yCTaHOBIE€HHBIM IIOAIYHKTOM 2 TmiyHKTa 40 HacTosIiero
aJIMAHHACTPaTUBHOIO perjiaMeHTa.

43. Pe3y/sbTaTOM BBIOIHEHUs aJJMUHUCTPAaTUBHOWU MpOLeAYpbl SB/SeTCs NPUHATHe U
perucTparivsi  3asB/AeHUs] C  JOKYMEHTaMH, HeOOXOAWUMBIMHA [Jisl  IIpeJOCTaBIeHHUS
MYHHULIAIIAIBHONU yCIyry, B YAUI' M mocTyIuleHHe Ha3BaHHBIX [JOKYMEHTOB Ha pacCMOTpeHHe
crieramicty YAul, B [O/DKHOCTHble 0053aHHOCTH KOTOPOI'O BXOAUT TIpe/jOCTaB/IeHHUE
MYHHLIAIIaIBHOU yCIIYTH.

44. CnocoboMm ¢ukcaru pesysbTaTa BBITOJHEHHsS aMUHHCTPATUBHOM IIPOL{eypPbI
SIB/IIeTCSl TIPUCBOEHMe BXOJSIIero pervcTpaljiOHHOrO HOMepa 3asiBJIeHHI0O U JOKYMEeHTaM,
HeOOXOAWMBIM JI/Is1 TIPeJOCTaBAeHUs] MYHMLMIIAAbHOM YCAYIM C yKa3aHHWeM JaThl HX
NIOCTYTVIEHUS] M HallpaB/leHWe Ha3BaHHBIX JOKYMEHTOB Ha pacCMOTpeHue clienjanucty Y Aul,
B JJO/DKHOCTHbIE 00513aHHOCTH KOTOPOI'O BXO/IUT IpejOCTaB/IeHr e MyHHULUIAaIbHOU YCIyTH.

dopmMupoBaHUe U HallpaB/leHHe MeXXBeJOMCTBEHHOIO 3aIpoca
B OpraHhbl (OpraHu3aliuu), yuacTBYIOLUe B IIpeJjOCTaBlIeHUN
MYHHULUTIAIBHON YCIyTH

45. MesKBeJIOMCTBEHHBIM 3ampoc (OPMUPYETCSI B COOTBETCTBUU C TpeOOBaHUSIMH
cratbu 7.2 ®epnepampHoro 3akoHa ot 27 utonas 2010 roga Ne 210-d3 «O6 opraHuzaiyu
MpeioCTaB/IeHUsI FOCYJapCTBEHHBIX U MYHULUIAIBHBIX YCAYT».

46. OcHOBaHHEM AJs1 Hauajla aJMUHUCTPAaTUBHOW MpOLIeAYPhI SIBJSIeTCS MOCTYI/IEHHe
celanicty YAwul, B [JO/KHOCTHble OOSI3aHHOCTH KOTOPOTO BXOJUT IIpe/IOCTaBIeHHE
MYHHIUIATBHONW VCJIYTH, 3asB/eHUss TIPU OTCYTCTBUU JOKYMEHTOB, HeOOXOJUMBIX /ISt
MpefioCcTaB/leHrsT MYHULMIIAABHOU VCJAYTH, KOTOpble HaxO[ATCS B PpaclOpsDKeHUM WHBIX
OpraHoB.

47. Cneuumamuct YAul, B  [JO/DKHOCTHble 00SI3aHHOCTH  KOTOPOT'O — BXOJUT
TIpe/IoCTaB/IeHHe MYHUIUINAIBHONH VCJAYrH, B TeueHWe 2 (AByX) paboumx JHel ¢ MOMeHTa
MOCTYIUIEHHUSI K HeMy 3asiBJieHUssT W JIOKYMEHTOB, HeOOXOAWMBIX [IJis ITpeJOCTaB/IeHus
MYHULIAIATEHOM YCAyTH, GOPMUpPYeT W HampaB/isieT Me)KBeJJOMCTBEHHBIM 3alpoc B OpraH, B
pacriopsDKeHUM  KOTOPOTO  HaXOJSATCS  CBefleHus, HeoOXoquMble /ST TIpefOoCTaBIeHUs
MYHULUIIAIBHOM YCIYTH;

48. MeXBeJOMCTBeHHbIH 3aripoc GOpPMUPYeTCsi U HarpasJisieTcst B popMe 3/1eKTPOHHOTO
JIOKYMeHTa, TOANUCAHHOIO YCU/IEHHOM KBaAU(PUIIMPOBAHHOW 3/IeKTPOHHOM MOAMNKCHIO, 0
KaHa/laM CHCTeMbl MeKBeZIOMCTBEHHOT'O 3/IeKTPOHHOI'O B3auMolelicTBusl (fanee - CMOB).

49. Tlpyu OTCYTCTBUM TeXHUUYECKOM BO3MOXKHOCTH (DOPMUPOBAHUSI W HarpaBJ/eHUs
MeXXBeJOMCTBEHHOIO 3ampoca B ¢dopMe 37eKTPOHHOIO [OKyMeHTa Mo KaHaiam CMOB
Me>KBeZIOMCTBEHHBIM 3aIipoC HarpaBJsieTcsl Ha OyMaXKHOM HOCHTeJsle T0 TIouTe, IO (akcy c
OJJHOBpeMEeHHBIM ero HallpaB/ieHHeM I10 MouTe WU KYpbepCKOH AOCTaBKOM.
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MesKBeZIOMCTBEHHBIH 3arpoc (pOPMUPYETCs] B COOTBETCTBUU C TpeOOBaHUSIMU CTaThbH
7.2 ®epepampHOro 3akoHa or 27 wronas 2010 roma Ne 210-®3 «O6 opraHu3aiuu
MpelocTaB/leHNsl TOCYAAapCTBEeHHBIX M MYHMIUIAABHBIX  YCAYr» W TOZIKCHIBAeTCS
YIIOJTHOMOUYeHHBIM IULioM YAwul'.

50. MakcuManbHOe BpeMsl, 3aTpaueHHOe Ha aJMUHUCTPaTHBHYIO IMpoOLieAypY,
He JJOJDKHO rpeBbath 10 (gecsaTs) pabounx aHew.

51. PesynbTaToOM [aHHOM aJMHWHUCTPaTUBHOM MNpOLeAYphl SIB/SETCS HallpaB/jeHHe
opraHaMM U OpraHM3allusIMH, oOpallleHW:d B KOTOpble HeOOXOAMMO /IS TIPe/JOCTaBIeHuUs
MYHMIMIIAJBHOM  YC/AYIH, 3alpolleHHbIX CBeJleHWd B paMKax MeXBeJOMCTBEHHOI'O
B3aUMO/IeCTBUSI.

52. CnocoboM ¢uKcaluu pe3ysbTaTa BBITOJHEHUsS aMHUHUCTPAaTUBHOW ITpOIieyphl
SIBJISIETCSI TIOyUeHHe CrelliaanucToM YAul', B JO/DKHOCTHBIE OOSI3aHHOCTH KOTOPOTO BXOJIUT
npefiocTaB/leHde  MYHHULIWIAJBHOM  YCAYIH, CBeJleHWH, 3alpolleHHbIX B  paMKax
Me)KBe/JOMCTBEHHOI'O B3aMOJeNCTBUSI.

[IpoBeaeHuMe SKCIIEPTH3BI JOKYMEHTOB, HEOOXOAUMBIX [IJIs1 TIPE/IOCTaB/IEHNS MYHULIATIA/TbHOU
yCAyTU

53. OcHoBaHUeM [/1s1 Hayaja aJMHUHUCTPATHBHOW IpOLie/lyphl sIB/SETCS MOCTYI/IeHHe
3alpollleHHbIX CBeJleHUM B paMKax MeKBeJOMCTBEHHOI'O B3aUMO/eHCTBUsI CIIeL{UaluCTy
YAul', B fo/DKHOCTHbIe 00S13aHHOCTH KOTOPOTI'O BXOJUT IIpeJiOCTaB/ieHHe MYHUIIMITATbHON
YCIyTU.

Crietpanuct YAwul', B JO/DKHOCTHBIE 00SI3aHHOCTH KOTOPOT'O BXOJUT IIpeZOCTaBIeHHe
MYHHULMIaTEHON yCJIYTH, IIPOBOJUT SKCIIepTH3Y 3as1BJ/IeHUs]
Y TIONyYeHHBIX JOKYMEHTOB, HeOOXOAUMBIX [J/IsI ITPeAOCTaBAeHUs] MyHULIUIIAIBHOU YCAyTH, U
NpYHYMaeT  pellleHWe O  HaJMuud  ub0  OTCYTCTBUM ~ OCHOBaHMH  OTKasa
B IIpe/loCTaB/IeHUHY MYHHULMIIATBHON YCIYTH.

Crietpanuct YAwul', B JO/DKHOCTHBIE 00SI3aHHOCTH KOTOPOT'O BXOJUT IIpeZOCTaBIeHHe
MYHHULMIAIBHON YCIYTH, OCYLecTB/sieT IPOBEPKY JOKYMEHTOB U CBe/leHU Ha Ipe/IMeT:

— Ha/MuWs y /ML, TOoJaBILIero 3asiBleHHe OT Ubero-TO UMeHM, COOTBEeTCTBYIOLIUX
MOJIHOMOUMH, y TIpejCTaBUTe/s1 Hajdude IIOTHOMOUMM Ha IIpe/iCcTaB/leHHe MWHTepecoB
3as1BUTeIS;

54. 1o pe3y/bTaTaM 3KCIIepTU3bI JOKYMEHTOB yCTaHaB/IMBaeTCs:

— Ha/IMyue WK OTCYTCTBHE OCHOBAHUH [JIs1 OTKa3a B IIpe/jOCTaBlIeHUN MYHHULUIAIbHON
YCIyTU.

55. Ilo pe3ynbTaTaM paccMOTpeHHsl J[OKYMEHTOB, IIpe/CTaB/eHHBIX 3asBUTeJIEeM,
U TIpOW3BeJIeHHOW SKCIIepPTU3bl JOKyMeHTOB YAul ofecrieurBaeT IMOATOTOBKY OZAHOIO W3
C/leVIOIMX [JOKYMEeHTOB:

— [IOATOTaB/MBaeT IIPOEKT pelleHHuss 00 YTBep)XKIEHWH CXEeMbl PpacIlOIoKeHHsT
3eMe/IbHOTO yuacTKa WM 3eMe/bHbIX yUaCTKOB Ha KaJaCTpOBOM IlJlaHe TeppUTOpPUM U
obecrieuynBaeT ero roAIMCaHHe;

—B C/yyae Ha/MUMsl OCHOBaHWM, IIpe/[yCMOTPeHHbIX HACTOSIIUM perjlaMeHTOM,
IIpYHMMaeT pellleHHe 00 OTKase B Mpe/jOoCTaB/lIeHUH MYHUIIMIIATLHON YCIYTH B YTBEPKEeHUN
CXeMbI pacIIOJIOXKEHHs 3eMebHOIO y4acTKa WJIM 3eMe/bHBIX YUacTKOB M obecrieurBaeT ero
Mo/TIMCaHue.
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Crietpanuct YAwul', B JO/DKHOCTHBIE 00SI3aHHOCTH KOTOPOT'O BXOJUT IIpeZOCTaBIeHHe
MYHHLIAIAIBHOM YCIyrH, obeclieurBaeT COIVIaCOBaHME M TIOATHCAHHE YKa3aHHBIX IPOEKTOB
pellleHUH [O/DKHOCTHBIMK JIMLJaMd AJIMUHUCTpallud TopofAckoro okpyra IlepBoypasbck
YIIO/JIHOMOUEHHbIMH Ha ero COIJlacOBaHUe U MOATNCaHue.

56. MakcumanbHOe BpeMsl, 3aTpaueHHOe Ha aJMMHHCTPaTUBHYIO IIpoLeAypY,
He JI0/DKHO TpeBbIaTh 3 (Tpéx) pabouux AHeH.

57. Pe3ynbTaToOM BBINOAHEHHUs] aJMUHHCTPAaTUBHON IIpOLiejyphl SIBJ/SIETCsS] MPUHSITHE
pellleHusi O TpeAOCTaBAeHUH MYHHULMIAAbHOW YCAyTM WM 00 OTKase B Ipe/jOCTaBIeHUU
MYHHULUIaIbHON YCAyTH.

58. CriocoboM ¢uKcalMy pe3y/bTaTa BBIIOIHEHUs aJMHUHUCTPAaTHBHOU IPOLeAYPEI
sIBJIsIeTCs] ITO/ITOTOBKA ITPOeKTa pellleHMs], ero MojnucaHye U peructpanus B C3/1.

HarpaBreHue pe3y/ibTaTa IpeocTaB/leHUs] MyHULIMIIAABHON YCIyTU

59. OcHoBaHHeM [/ Hauala aJMUHUCTPAaTUBHOW MPOLeAYphl SIB/SETCS TPUHSTOE
pellieHre O TIpeioCTaB/IeHHH MO0 00 OTKa3e B MpeAioCTaB/IeHHUH MYHHUIUTIATIBHON YCIYTH.

60. Creruamuct YAul, B [JO/DKHOCTHbIe OOSI3aHHOCTH  KOTOPOTO  BXOJUT
TIpe/IoCTaB/IeHHe MYHUIIMIIAAbHOM yCIyryd, obecrieurBaeT HarpaB/eHWe KOITHM pelleHust
(BBINKMCKYA U3 pellieHus1), YKa3aHHOro B IMyHKTe 59 HacTosiiijero perjiaMeHTa, B Cje[yiolleM
NopsifiKe:

1) mopmuvcaHue pellleHWs] O Bbiflaue paspellleHWd Ha UCIOAb30BaHUE 3eMebHOro
yuacTKa, KOTOPbIM HaXOAUTCS B TOCYapPCTBEHHOM WM MYHUIMIAIBHON coOCTBeHHOCTH Oe3
TIpe/IOCTaB/IeHHs] 3eMeIbHOTO yuacTKa M YCTAHOBJIEHHSI CEPBUTYTa WM ITPOEKT IMHChMa 00
OTKase B Mpe/iOCTaBIeHUN MYHHULIUNATIbHON YCAYTH C YKa3aHWeM MPUUYMH OTKasa;

2) nepefiaua JOKYMEHTOB, YKa3aHHBIX B MO/MYHKTaX 1 HACTOsIIIero MyHKTa perjamMeHTa
B M®I] a/1g BbIZIauM 3asiBUTEIIO.

3asBUTe/Ib BIIpaBe IOAYUWTb pe3yJbTaT IpejoCTaB/eHHsT MyHULUIAJBHOM YCAYIHA B
dbopme  37eKTpOHHOIO  JOKyMeHTa WIA  JIOKYMeHTa Ha  OyMaXHOM  HOCHTeJle
B TeueHHe CPOKa [IeHCTBUS pe3yJibTaTa IpeloCcTaB/lIeHNsI MyHUL[AIIATbHOM YCIYTH.

61. MakcuManbHOe BpeMsl, 3aTpayeHHOe Ha aJMUHUCTPaTHBHYIO IMpoLieAypy,
He JJOJDKHO npeBbimiath 10 (gecsiti) pabounx aHeH.

62. Pe3syibTaToM [JaHHOW aJMUHHUCTPAaTHMBHOM IIpOLlelypbl SIBJsIeTCSl HallpaBJ/ieHHe
KOIMUU pellleHus], yKa3aHHOT'O B MYHKTe 59 HaCTOsIIIero perjlaMeHTa,
B M®II, 160 uHBIM criocob0M, yKa3aHHBIM B 3asiBJIEHHUH O TTpe/IOCTaBIeHUH MYHHUIUIAIbHON
YCJYTHU.

63. CriocoboMm ¢uKkcaliy pe3y/bTaTa BBIMOJTHEHUS] a[MUHUCTPATUBHOM IPOIe/yPhI
SIB/IsieTCsl OTMeTKa B aKTe IIpUeMa-Tiepefjaud O IMonyuyeHUU crerpandctoMm M®Il komuum
pellleHUs], yKa3aHHOI'O B MyHKTe 59 HacTosIero perjiaMeHTa.
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HOPH,E[OK HCIIpaBJ/IEHNA AOITYIIEHHBIX OIE€YAaTOK U OIIMOOK B BbBIZIaHHBIX B pe3yJjibTaTe
IpegoCTaB/IeHUA MyHHL[HHa]'II:Ho;I YCIyI'M AOKYMEHTaX

64. Tlpu mocTyruieHWH 3asiBME€HUs] U JOKYMEHTOB 00 HCIIpaB/eHWH JOMYIeHHBIX
OTeYaTOK M OIMMOOK B BBIIAHHBIX B pe3yJbTaTe IpeAOCTaBIeHHs MYHHULIUIAJBHON YCIyTH
JOKyMeHTax crieriaauct YAul', B [O/DKHOCTHBIe 0O0SI3aHHOCTH KOTOPOI'O BXOJHUT IIPHEM U
perucTpanysl BXOJAIMX AOKYMeHTOB YAwul', ocyljecTB/seT aJMUHUCTpaTHBHBIE [eHCTBUS,
Tpe/lyCMOTpPeHHEbIe B ITYHKTe 41 HacTosIero periaMeHTa.

65. Perucrpauus 3asiBieHuss 00 WCIIpaB/A€HUM JAOMYIEeHHBIX OIEUaTOK M OLIMOOK
B BblJaHHBIX B pe3yJjbTaTe IpeAOCTaB/eHUs MYHUIIMIIAJILHOA YCJAYIU [OKyMeHTax
B CHCTeMe 3/IeKTPOHHOro JoKyMeHToOoOOpoTa (#amee — C3]]) ocyimjecTBisieTcsi B JeHb HX
rocTyryieHys: B Y Aul’, criellnanvcToM B [JO/DKHOCTHBIE 00513aHHOCTH KOTOPOT'O BXOAUT IPUEM
Y perMcTpaLysi BXOASIINX JOKYMEHTOB.

66. Cnenmamuct YAul' B JO/KHOCTHBIE OOSI3aHHOCTH, KOTOPOI'O BXOAWT IIpUEM U
perucTpalysi BXOASLIMX [JoKyMeHToB YAwul, B TeueHue 1 (ofHOro) AHs Hampab/sieT
3aperrCTpUpOBaHHOe 3asiB/IeHHe Ha pacCMOTpeHHe CIelMalyuCTy YIIOTHOMOUEHHOI'O OpraHa
MeCTHOI'O CaMOYIIPaB/IeHus], B JO/DKHOCTHBIE 00513aHHOCTH KOTOPOT'O BXOAMUT IIpeJiOCTaB/IeHHe
MYHHLIAIIaIBHOU yCIIYTH.

67. IIpu nonyueHnu 3asiB/ieHUs1 00 UCIIPaB/IeHUU AOMYIeHHBIX OMEYaTOK W OMIMOOK B
BbIJaHHBIX B pe3yJ/bTaTe IpeAOCTaB/IeHNsI MYHULIAIAAbHON YCAYITA JOKyMeHTax, CIeliMalucT
YAul', B Teuenne 10 (mecaTu) AHeH TIpUHMMaeT pellleHHe O HaIUUUM JUOO OTCYTCTBHUH
OCHOBaHMM /Il OTKa3a B WCIIPaBJeHHH JOMNYL[eHHBIX OIeYaTOK U OMHUOOK B BBIJaHHBIX
B pe3sy/bTaTe IIpefOCTaB/JeHUs] MYHMLMIIQJbHOW VCIYI'M [OKyMeHTax M OCYILeCTBJsIeT
B COOTBeTCTBUM C ITyHKTaMu 53-57 HacTosIlero persiaMmeHTa MOAIOTOBKY:

1) mpoekta pemeHnss 00 UCIIpaBJeHWH [OMYIIeHHBIX OI€YaTOK W OMIMOOK
B BbI/JaHHBIX B pe3y/bTaTe [Ipe/loCcTaB/IeHNsI MYHULMIIA/JILHOM YCIYIU JOKYMeHTax;

2) npoekTa peteHust B ¢popme nrcbMa YAul' 06 oTKase B HCIIpaBIeHUH JOMYI[EHHBIX
OIeYaTOK U OIMMOOK B BBIIAHHBIX B pe3yJ/bTaTe IPeAOCTaBAeHUs] MYHULMITATLHOW YCAYTH
JIOKYMeHTaX.

68. MakcumanpHOe BpeMms, 3aTpayeHHOe Ha IIPDUHATHe pelleHusl, He JO/DKHO
rpeBbIIaTh 15 (MATHAALIATH) AHEN.

69. Pe3ysbTaToM pacCMOTpeHUsI 3asiBJieHHs1 00 MCIIpaB/IeHHH JOMNYIeHHbIX OIIeYaToK U
OMMOOK B BBIJAaHHBIX B pe3yJbTaTe MpPejOCTaBIeHHUsI MYHULMIAIBHON YCIYTH AOKYMEeHTax
SIB/ISIETCS TIOAIIMICaHMe pellleHHs 00 MCIIpaBJIeHWH JOMYILIeHHBIX OIeuaTOK M OIIMOOK B
BBIJIAHHBIX B pe3yJ/bTaTe IpeJOCTaB/leHUsT MYHULMIAALHOW YCAYTU [JOKyMeHTax jubo o0
OTKa3e B HCIpaB/leHUU [IOMYIIeHHBIX OMeYaTOK M OLIMOOK B BBIJAHHBIX B pe3y/bTare
TIpe/jOCTaB/IeHUs] MyHHULIAIIAa/IbHON YCIYTY JJOKyMeHTaXx.

70. CriocoboMm ¢uKkcary pesysibTaTa pPacCMOTpEHHsSI 3asiBJeHHs] 00 WCIIpaBIeHHH
JOMYI[eHHbIX OIEeuaTOK ¢ OMIMOOK B BBJAaHHBIX B pe3y/bTaTe IIPeAOCTaBIEHUS
MYHULIAIIA/IBHOA ~ yCJIYTW  [JOKYMeHTax SBJsIeTCS IIOAIMCaHWe JO/DKHOCTHBIM  JIULIOM
AJMUHUCTpalMM TOPOACKOro OKpyra IlepBoypanbck, YIIOJHOMOUYEHHBIM Ha IIpPUHATHE
pellleHust O TpeJoCTaB/leHHH MO0 00 OTKase B IPeJOCTaBI€HUM MYHHLUNAIBHOM YCAYTH,
peructpanus ero B C3/] 1 HarpaB/ieHHe 3asBUTeJIIO.
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Pa3,qen 4. CDOPMI:I KOHTPO/JIA 3a UCITIOJIHEHUEM per/laMeHTa

HOPH,E[OK OCYINECTBJ/IEHUA TEKYILET'O KOHTPOJIA 34 CO6]'II-O,E[€HI/IEM M UCITIOJIHEHHUEM
OTBETCTBEHHLIMH JO/IXKHOCTHBEIMH JIMLIAMH TIOJIOXKEHUH per/iaMeHTa U MHBIX HOPMATHUBHBIX
IIPpaBOBBIX dKTOB, YCTaHABJIMBAIOIINUX TPE6OBaHI/IH K ITpeA0CTaBJJIEHUIO MyHHL[HHa]'II:Ho;I yCIyIy,
d TakKyXe IMpUHATHEM MU pEH_IEHI/Iﬁ

71. Tekymmii KOHTpO/MbL 3a COOMIOJIeHWEM  TIOC/Ie/JOBAaTeIbHOCTH  JIeWCTBUH,
orpefie/ieHHbIX aJMHUHUCTPAaTUBHLIMU IIpolle/lypaMH IO IIPe/JOCTaB/IeHUI0 MYHHULIUIAILHON
YCJIYTH, OCYIIeCTBIISIeTCS PYKOBOAUTENEM U [IO/DKHOCTHBIMU MljaMy Y Aul’, OTBeTCTBEeHHBIMU
3a TMpejoCTaBieHWe MYHUIIUMNAILHOM YC/AYTHd, Ha TOCTOSTHHOW OCHOBe, a TakXe IIyTeM
MpOBe/leHUsT TIJIAHOBBIX U BHEIJIAHOBBIX TIPOBEPOK MO COOJIFOIEHUI0O U HCTIOHEHHIO
TIOJIO’KEeHHN HaCTOSIIEero perjiaMeHTa.

ITopsiioK U NepUOUYHOCTDb OCYIL{eCTB/IeHUSI [1JIAHOBBIX U BHEIIIAHOBBIX ITPOBEPOK MOHOTHI U
KauecTBa Ipe/ioCTaB/eHNsI MyHULIMIIaAbHON YCIYTH,
B TOM UHCJIe TIOPsiZiOK U (pOpPMBI KOHTPOJIS 3a IIOJIHOTOM U KaueCTBOM ITpeOCTaB/IeHUs
MYHHULUTIAIBHON YCIyTH

72. KOHTpO/b 3a IIOJIHOTOM W KauyecTBOM IIpeJOCTaB/eHUs] MYHHULMIIAJIBHOM yC/IyTy
BK/IIOUaeT B ceDsi: TIpOBefieHHe TIPOBEPOK, BBIIBJIEHHWE M yCTpaHeHHe HapyIleHWd IIpaB
3asiBUTesIel, pacCMOTpeHHe, TIPHHSTHE pelleHHHd U TIOATOTOBKY OTBETOB Ha OOpaleHUs
3asiBUTesIed, cofepKariye >kanoOel Ha feictBus (Oe3geiictBue) YAul' U ero JOMKHOCTHBIX
i, M®II u ero cOTpyJHUKOB U TA.

[TepriognuHOCTE NpOBejeHMs IIPOBEPOK pas B KBapTall.

PesysbTaThl IpoBepoK oOQOpPMISIOTCS B BHJe IIOCTAHOBAeHWH AJMUHHUCTpaLU
ropockoro okpyra IlepBoypanbck.

OTBeTCTBEHHOCTb JJO/DKHOCTHBIX JIML] OpraHa, [pe/loCTaB/ISIIoIero MyHHULUIa/IbHbIe YCAYTH, 3a
pereHust U iefcTBus (Oe3felicTBHe), MPUHIUMaeMble (OCYIL[eCTB/siEMbIe) MU B XOfle
TIpe/loCTaB/IeHUs] MyHULIUIATBHOM yCIyTU

73. Ilo pe3synbTaTam IIpOBeleHHBIX IIPOBEPOK B Cjyuae BbIIBJeHUsI HapylleHUH
TIOJIOKEHUH perjiaMeHTa, HOPMAaTHBHBIX IIPaBOBBIX AKTOB, YCTAaHAB/IMBAIOI[UX TpeOOBaHUS
K TpeJIoCTaB/IeHUI0 MYHHULUIAIBHON YCAYTH, OCYIL{eCTBIseTCs NIpHB/leueHre BUHOBHBIX JIML] K
OTBETCTBEHHOCTH B COOTBETCTBUMU C 3aKOHOZaTesbCcTBOM Poccuiickolt ®epeparju.

[lepcoHanbHasi ~ OTBETCTBEHHOCTb  JO/DKHOCTHBIX  JIML] 3@  IIPaBWJIBHOCTb
Y CBOEBPEMEHHOCTh IIPUHSTHS pellleHrsl O TpefocTaBieHNH (06 OTKase B IpejOCTaBJ/IeHHN)
MYHHULUIAIBHON YCAYTM 3aKpeIlisieTcsl B MX [O/DKHOCTHBIX perjlaMeHTaX B COOTBETCTBUH
¢ TpeOOBaHUSIMH 3aKOHO/aTe/IbCTBA.
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[TonoxeHws1, XapaKTepU3yIOIHe TpeOOBaHUS K MIOPAJKY U hopMaM KOHTPOJIS
3a Ipe/[0CTaBIeHHeM MYHULIUITATBHON YCAYTH, B TOM UHCJ/Ie CO CTOPOHBI MPaXK/aH, UxX
00beTUHEeHUH U OpraHu3al[uit

74. KoHTpomb 3a IIpefjoCTaB/eHHeM MYHULMIIABHON YCJAYIHM  OCYIeCTBJIsIeTCs
B ¢opMe KOHTpO/lsl 3a COOJIIO/eHHEM TIOC/Ie/[OBAaTEEHOCTH AelCTBUM, OIpefie/IeHHbIX
aJMAHHACTPaTUBHBIMU  IIpOLleAYpaMA [0  TIpeAOCTaB/AeHUI0  MYHHULIUAIAAbHOW  yC/IyIU
Y TIPUHSATHEM DellIeHUH [[0/DKHOCTHBIMH JIUL[AMH, IyTeM TPOBeZleHusI TIPOBEPOK COOJTI0AEHUS U
VICIIOJIHEHUST JO/DKHOCTHBIMU JiMLjaMuM YAul' HOpMaTHBHBIX IIpDaBOBBIX aKTOB, a TakkKe
TIOJIO’KeHWH perylaMeHTa.

IIpoBepky Takxe MOIYT IPOBOAMUTHCS IO HWHULMaTHMBe ['j1aBbl TOPOACKOrO OKpyra
[TepBOypanbCK.

75. KoHTpoJ/b 3a NpefiocTaB/eHHeM MYHHULIMAIAABHONW YCIYIM CO CTOPOHBI IPaKAaH, UX
oObeHEHNH W OpraHu3aluil OCYILeCTB/SIeTCS IOCPeACTBOM OTKPBITOCTH JAesATeJbHOCTH
YAul' 1npu npejocTaBleHMM MYHHLIMIIAABHOW YCJIYIH, IIOIYYeHUsI IIOJHOM, aKTya/JbHOU U
JIOCTOBepHOM HH(pOpMalUM O TOpsiike TIpeJjOCTaBlAeHUsl MYHULIMINAJBHOM YCAyTM U
BO3MO)KHOCTH [JocyeOHOr0 paccMoTpeHMs obpairieHuil (Kanob) B Mporjecce IOMyUeHUs
MYHHLIAIIaIBHOU yCIIYTH.

Paznen 5. [locynebHbIl (BHeCyAeOHBIN) MOPSZOK 00)KaloBaHUs pellleHHH
U JeficTBuil (Oe3zeiicTBYs) OpraHa, MpeOCTaBISIOIEro MyHULUIATBHYIO YCIYTY, ero
JODKHOCTHBIX JTUL] U MYHHUIIMNAIBHBIX CJIYKaIUX, a TAKXKe PellleHUH U AeHCTBUM
(6e3petictBusi) M®II, paborHrkoB MOI],

Wndopmanyst 4715 3aMHTepecOBaHHBIX JIMI] 00 UX ITpaBe Ha focynebHoe (BHecy1eOHOe)
ob>kasioBaHUe ZielcTBUH (Oe3/1elicTBUS ) U (M) PellleHHH, OCYII[eCTB/IsIeMBbIX (TIPUHATHIX) B
XO7le TIpe/loCTaB/IeHNsI MyHULIMIIA/IBHOM YCIyTH (Jastee - xanoba)

76. 3asBUTeNb BIpaBe OOKa/loBaTh pellleHUs U JelcTBusl (Oe3qeiicTBUe), IPHUHSTEIE B
Xofe IIpefoCTaB/IeHNUsT MYHULIMIIQJBHOA YCAyrM AJIMAHHCTpaliMed TOpOACKOIO OKpyra
[lepBoypanbCk, ee AO/DKHOCTHBIX JIMI] M MYHULMIAIBHBIX C/IyXKall[UX, a TaKKe pelleHUst U
JerCTBUS (be3pneticTBuE) M®I] B JocynebHOM (BHECYIEOHOM) ropsifike
B CJydYasx, TpeAyCMOTpeHHBIX cTaTtbeii 11.1 degepampHOro 3akoHa «OO6 oOpraHM3aLUH
Ipe/iOCTaB/JeHUs] TOCYZapCTBeHHBIX W MYHULMIAABHBIX yoiayr» or 27 wwouaa 2010 roga
Ne 210-®3.

OpraHbl MeCTHOT'O CaMOYITpaB/IeHHs] MyHUIIUIaJIEHOTO 06pa3oBaHMsl, OpraHH3alvy 1
YIIOTHOMOYeHHbIe Ha pacCMOTpPEeHHe >Kaao0bl IUija, KOTOPEIM MOKET OBITh HarlpaBJieHa >kainoba
3asiBUTeJIs1 B locyieOHOM (BHeCyZAeOHOM) TOpsiAKe

77. B ciyuae ob)Ka/moBaHUSI pellleHUH U JAelcTBUE (Oe3felcTBUsI) AMUHHCTpAIU
ropozickoro okpyra IlepBoypasibcK, ee [O/DKHOCTHBIX JIML] U MYHMLIMIANBHBIX C/Iy’KaliUX
)asoba 1moiaeTcst AJIs1 pacCCMOTPeHus1 B A ZIMUHHUCTpALMIO rOpoAcKoro okpyra [lepBoypanbck B



28

ICbMeHHON (opMe Ha 6yMa)KHOM HOCHTeJ/Ie, B TOM YKC/Ie TIPH JIMUHOM TIpHeMe 3asiBUTeJIsI, 110
route uau yepes M®I] 6o B 3/meKTpoHHOM hopMe.

XKanoby Ha pemenus u gedictBust (Oe3getictBue) YAwuI, mMpesoCTaB/SIOIIErO
MYHHULIAIIA/IBHYIO YCIYIy, TakKKe BO3MOJKHO I10ZaTh I'/1aBe ropogickoro okpyra IlepBoypanibck B
MUCbMeHHOU (opMe Ha OyMa)KHOM HOCHTeJIe, B TOM UKCJIe TIPH JIMUHOM IIPHEMe 3asBUTe/Is], 10
route uau yepe3 M®I] 1ubo B 3/eKTpoHHOM hopMe.

78. B cayuae oOyka/noBaHUsI pellleHWH U AelicTBUEl (Oe3peticTBusi) M®II, paboTHMKa
M®I] xanoba mopaercss s paccMoTpeHuss B M®I] B dumman, rae 3asBuTeNb MOAABAsI
3asiB/IeHHe U JJOKYMEeHTbI /sl TIpeloCTaB/IeHUs] MyHHULUIIAJBHON YC/IYyTY B TMCbMeHHOH (popme
Ha OyMaXHOM HOCHTese, B TOM UHC/e TPH JUYHOM IIpUeMe 3asiBUTes, IO IIOUTe WIH B
5/1eKTPOHHOH (popMe.

Kanoby Ha pemrenuss U geiictBusi (OesgetictBue) M®I] Takke BO3MOXKHO TIO/AThb
B [JlemapTameHT nHpopMaTH3alUuMu U cBs3u CBepAJIOBCKOM obsacTu (fanee — yupefuTesb
M®II) B nmuceMeHHOUW (popMe Ha OyMaKHOM HOCHTese, B TOM UHCJ/e TIPU JINUHOM IIpHeMe
3asIBUTeJIs], T10 TI0UTe W/ B 3/IeKTPOHHOM (hopMe.

Crioco6b1 MHGOPMUPOBaHKS 3asiBUTEEH O MOpsiIKe TIOauy M pacCCMOTPEHMUS Kao0bl, B TOM
yuc/ie ¢ Ucronb3oBaHueM EjuHoro noprana

79. ApmunucTpanys ropogckoro okpyra IlepBoypaneck, M®PII, a TakKe yupeauTesb
M®I] obecrieurBaror:

1) undopmMupoBaHue 3asBUTeNell O TIOpsJKe OOXKAIOBaHUS PpeIleHUH U [elCTBUN
(Ge3pmeiicTBUsI) oOpraHa MeCTHOTO  CAaMOYIpaB/IeHWS MYHHUL[UIAABHOIO  0OOpa3oBaHUs,
TIIpeJIOCTaBIISOLIer0 MYHULMIAABHYIO YCAYTy, ero AO/KHOCTHBIX JIML] U MYyHMLIMIAIbHBIX
C/Ty’KalluX, pelieHi U fefictuil (Oe3zetictusi) M®LI, ero fo/mKHOCTHBIX UI] M pabOTHHUKOB
IIOCpeICTBOM pasMellleHHs1 UH(pOpMaL1u:

- Ha CTeH/laXx B MeCTax Ipe/ioCTaB/ieHNsI MyHUL[UTIA/IbHBIX YCIIYT;

- Ha odwuIaabHOM caiiTe ropofickoro okpyra Ilepsoypansck, M®II (http://mfc66.ruw/) u
yupeauresss M®I] (http://dis.midural.ru/);

Ha EjuHoM mopTase B pasfene «[lornomHuTenbHasi UH(OpMaLUsi» COOTBETCTBYIOLeN

MYHHLUINa/JbHON YCAyTH;

2) KOHCY/bTHUPOBaHHE 3asiBUTe/Iell O TOpsiiKe OOKalOBaHUs pellleHud U JleHCTBUIN
(Ge3pmeiicTBUsI) oOpraHa BJIACTH, IIPeAOCTAB/SIONIEr0 MYHULUMNAIBHYIO  YCAYIY, €ro
JO/DKHOCTHBIX JIML] M MYHHIMITATBHBIX CIyKal[UX, pellieHni U fAedcTeuii (6e3neiictBus) M®I],
ero JO/DKHOCTHBIX /L] M PabOTHUKOB, B TOM UHCJ/Ie 110 TejedOHy, 371eKTPOHHOM IouTe, MpU
JIMYHOM IIpHeMe.

[lepeueHbr HOPMaTHUBHBIX ITPABOBLIX AKTOB, PETYIHUPYIOLIHUX MOPSAOK AOCyAeOHOro
(BHecyebHOT0) 00KaI0BaHUS pellleHuH U lelcTBUM (De3/eficTBYsI) opraHa,
IIpe/IOCTaBISAOI[ero MyHULIMIIANBHYIO YCAYTY, ero JO/MKHOCTHBIX JIUL] U MyHULIMIa/IbHBIX
CJTyKall[uX, a TaKXKe peleHud u AeticTBuil (6e3peiictBust) M®II, pabotHrkoB M®I]

80. Ilopsgok pocyznebHOro (BHeCyAeOHOro) oOKalnOBaHUSI pelleHHHd U JleHCTBUI
(be3peiicTBYST) OpraHa, IpeIOCTaBIISIOIIEr0 MYHHULIUIIAIBHYIO YCAYTY, €r0 JO/DKHOCTHBIX JIUL] U
MYHHLIMIIA/TBHBIX C/IYKAIHUX, a TaKXKe pellleHHi U AericTBuil (6e3peiictBusi) M®I], paboTHUKOB
M®I], perynvpyeTcs ce[yOLUMMU ITPaBOBbIMU aKTaMMU:
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1) cratbu 11.1-11.3 ®egepanbHoro 3akoHa oT 27 wutonsg 2010 roga Ne 210-03
«O0 opraHy3aLyy MpeiOCTaB/IeHNsI TOCYapCTBEHHBIX U MYHHULIUIIATBHBIX YCIYT»;

2) nocraHoBieHue IlpaButenscTBa CBep/IoBCKOM obsactu oT 22 Hosiopss 2018 roga
Ne 828-TITT «O6 yTBepx)aeHun IlonoxeHHsT 06 0OCOOEHHOCTSIX TIOAAUM M PaCCMOTPEHUS Kajlo0
Ha pellleHUs] U AelcTBUs (De3/eliCTBIE) UCIIOMHUTENBHBIX OPraHOB I'OCYAApCTBEHHOM BIacTU
CBepAJIoBCKOM 00/1aCTH, TTPeAOCTaBIISIIONINX I'OCYJapCTBEHHBIE YCAYTH, UX JODKHOCTHBIX JIHI],
roCy/lapCTBeHHbIX TI'PaKJaHCKHUX CJyXKalluX HWCIIOJHUTEeNBHBIX OpraHoOB T'OCYAapCTBeHHOMN
BractTu CBep//IOBCKOW 00/1aCTH, TMpPeAOCTaB/SIONINX TOCYJapCTBeHHBIE YC/IYTH, a TakkKe Ha
pemnenust U feiictBusi (Oe3felicTBHe) MHOrOQYHKI[MOHAJBHOIO IeHTpa IIpeOCTaBIeHHUS
rOCy/JapCTBEHHBIX Y MYHHLIUTAIBHBIX YCAYT U ero pabOTHHUKOB »;

[lonHass wHpopmanusi 0  TMOpsiIKe  IOAaYM W PacCMOTPEHHH  KajaoObl
Ha pellleHUst U JelcTBUs (Oe3/eiicTBHe) OpraHa BJ/IaCTH, IIPeAOCTaBIISIOIEr0 MYHHUIIUITIAIBEHYIO
YCJIYTy, ero JO/DKHOCTHBIX JIML] ¥ MYHHULMIIA/NBHBIX C/IyXKalllUX, a TaKKe pelleHUs U JelCTBUS
(6e3pneticTBUE) M®II, pPabOTHUKOB M®I] pasmellieHa
B pasfiesie «JlononHurtenbHasi uH(opmalusi» Ha FEJQuUHOM T1opTaje COOTBETCTBYIOIIei
MYHHULIUIAILHON yCayru no aapecy http://www.gosuslugi.ru.



